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About Linden Hall

Linden Hall Mission Statement

Committed to excellence in the education of young women, Linden Hall provides a rigorous and multifaceted college-preparatory experience. Here, each student is nurtured and inspired to reach her highest personal potential. We are a diverse community of life-long learners, set in a structured, family-centered environment. Our community values scholarly achievement, character development, cultural awareness, and physical wellness as it strives to prepare young women to assume the leadership roles of their generation.

Linden Hall Philosophy 

Linden Hall is a college preparatory, single-sex boarding school that believes in the importance of women in society and strives to develop their pride and participation in a woman’s mastery of knowledge and her contribution to the world.

Linden Hall is dedicated to helping girls maximize their intellectual, artistic, physical, spiritual, and cultural development.  Linden Hall guides a girl into becoming a mature young woman with a sense of self esteem — a woman with education, poise, and confidence.  Our purpose is to encourage the development of an independent individual capable of self direction and decision-making, a young woman who knows and accepts herself, respects others, and achieves.  We strive to accomplish these goals for every girl through our curriculum, chapel services, assemblies, physical activities, dorm life, community service, weekend activities, supervised study halls, faculty availability, and a faculty advisor program.  We provide structure, support, and a nurturing environment as well as an academic education which culminates in our assisting in college and career selection and our continuing interest in alumnae.

The core curriculum at Linden Hall equips students with a sound and traditional foundation of knowledge, while electives allow students to pursue individual creativity, interests and talents.  To complete a young woman’s education, Linden Hall requires every student to participate in physical activity on a regular basis through team and individual sports or through leisure by lifetime recreation and exercise.

Girls are accepted from different geographical, racial, religious, and social backgrounds in order to establish an atmosphere and opportunity for understanding and learning.  The varying intellectual abilities, needs, talents, and personalities are accommodated through small classes, by individual attention in the classroom, during special academic help periods, through supervised evening study halls, by special tutoring, and by faculty residing on campus and in the dormitories.  Small classes provide the opportunity for frequent oral and written response and discussion with almost immediate evaluation and feedback.

As a boarding and day school, Linden Hall seeks to provide students with a safe and secure environment in which to live and learn.  Living arrangements and school regulations are designed to help students discover the value of cooperation, responsibility, accountability, compromise, and effective interpersonal relations.  We strive to maintain a balanced community in which students are expected to study and learn, to live according to established guidelines, and to schedule free time to fulfill their cultural, social, and recreational needs.

Linden Hall promotes scholarship as an indispensable tool of life and helps students to develop the strength of character necessary to contend with problems.  Linden Hall provides young women the opportunity to experience the challenges and responsibilities of leadership and to develop into good citizens who use their talents, knowledge, and energy for the improvement of themselves and society.

The Administration and Board encourage professional growth among faculty and staff through financial support for continuing education in seminars and workshops, school visits, and national conferences.

Linden Hall Seal

The Latin Motto on the Linden Hall seal, "Non Scholae Sed Vitae Discimus," is a quotation from Seneca: "We are learning not only for school but for life."

Faculty and Staff 

Vincent M. Stumpo, Headmaster 
B.S. St. Joseph's University
M.A. University of Delaware
Ph.D. University of Delaware

Scot Andersen, ESL
B.A. SUNY Buffalo
M.S. Central Connecticut State University
LuAnn Billett, Photography
B.S. Millersville University

Corrin Chen, Mandarin and Internet Marketing

B.A. Soochow University

M.B.A. Boston University

M.S. Boston University

Judy Conlin, Spanish, Academic Support Specialist
B.S.E. Millersville University
M.A. Eastern Mennonite University

Mary Cuba, Mathematics Department Chair
B.S. King's College

Justin Fenske, ESL, College Counseling Assistant
B.A. University of Michigan
M.Ed. University of Michigan

Sara Fenske, Science Department Chair
B.S. University of Michigan
M.S. Massachusetts Institute of Technology

Ph.D. Massachusetts Institute of Technology
Dennis L. Foreman, Drama, Upper School Dorm Director
B.A. Grace College

Beth Gibble, LPN, Nurse, Transportation Coordinator
LPN, Willow Street Program

Linda Gillingham, Mathematics
B.S. University of Delaware

Charles Hunnefield, Technology Coordinator
A+ Certificate
Microsoft Certified Software Engineer
Network + Certificate

Ligeia Jennis, Social Studies
B.A. Swarthmore College
M.A. Washington University in St. Louis

Stephanie Katz, Science
B.A. Franklin & Marshall College
Ph.D. University of Colorado - Boulder

Susan Kirkland, Director of College Counseling
B.A. Queen's College
M.E. Music, PDE

Katrina Klas, Science
B.A. Alfred University
M.S. Buffalo State College

Alan Kliewer, Assistant to the Business Manager

B.A. Moravian College

Mary Kramer, Advancement
B.A. SUNY Stony Brook

Shaaron H. Lavery, Assistant Head of School, Middle School Dorm Director, Math
B.A. State University of New York
M.A. State University of New York

John Lee, Business Manager

A.A. Williamsport Business College
Alexis Liesman, Social Studies
B.A. Wheaton College
M.A. Brown University

Susan Longnecker, 5th and 6th Grade

B.S. Shippensburg University

M.Ed. Penn State University

Paige McFarling, Director of Development
B.A. University of Evansville
M.S. Duquesne University

Jennifer Merris-Dolk, Director of Riding
Colorado State University - Equine Studies 
A.S. Elizabethtown University

Linda Mummert, Director of Athletics, P.E. 
B.S. Salem College
M.S. West Virginia University

Claudia Prosack, Spanish
B.A. Penn State University
M.A. Penn State University

Mike Renfro, Science
B.S. University of Oklahoma

M.S. University of Oklahoma

Ph.D. University of Oklahoma

Erika Rhodeside, Librarian, Technology Assistant, Social Studies
B.A. University of New Mexico
M.LS. University of Pittsburgh

Katherine Rill, Director of Admission
B.A. The American University
M.A. The American University

Hannah Schofield, English

B.A. Bryn Mawr College

M.A.T. Brown University

George Scouten, Academic Dean
B.A. Salisbury University
M.A. Bowling Green University
Ph.D. University of South Carolina

Hui-Ling Singer, World Languages
B.A. Chinese Culture University
M.A. Towson University
Janice Snyder-Hess, English Department Chair
B.A. Dickinson College

Kenneth Trani, English
B.A. Tufts University

Jennifer Umberhocker, Math, Assistant to Headmaster
B.A. Cabrini College

Carolyn Vaughan, French, Language Department Chair
B.A. Lake Forest College

AJ Walker, Director of Music

B.A. Millersville University

Amy Weaver, Assistant Director of Admission
B.A. The King’s College
M.A. Regent University

Nora Workman, Art Department Head
B.F.A. Cleveland Institute of Art

Dining Room, Dorm Staff, Maintenance and Housekeeping

Bob Linkens, Dining Room Director

Chuck Goodhart, Maintenance Director


Charlie Miller, Maintenance


Matt Geyer, Maintenance

Terri Bucher, Housekeeping, Dorm Staff


Janel Falvey, Dorm Staff


Gayle Gearhart, Dorm Staff
Shawna Hutchison, Dorm Staff


Kate Kreider, Dorm Staff


Tawnia Price, Dorm Staff


Kate Shelley, Dorm Staff

Linden Hall 2011-2012 Student Calendar

	August 2011
	
	
	

	Saturday
	20-Aug
	
	New International Students Arrive

	Thursday
	25-Aug
	
	Returning Students/New Domestic Students Arrive

	
	
	
	

	September 2011                                       
	
	
	

	Monday
	5-Sep
	
	Labor Day/No Classes

	Saturday
	17-Sep
	
	Practice SAT (Juniors and Seniors)

	Monday
	19-Sep
	
	Summer Reading Book Discussions

	
	
	
	

	October 2011
	
	
	

	Saturday
	1-Oct
	
	SATs

	Friday
	7-Oct
	
	Junior College Day

	Monday
	10-Oct
	
	Student Visit-for-a-Day

	Wednesday
	12-Oct
	
	PSAT

	Saturday
	15-Oct
	
	Open House 1:00 PM – 3:30 PM

	Friday-Sunday
	21-Oct
	
	Parents’ Weekend

	Monday
	24-Oct
	
	Second Quarter Begins

	Wednesday
	26-Oct
	
	Picture Day

	
	
	
	

	November 2011
	
	
	

	Friday-Sunday
	18-Nov
	
	Thanksgiving Break begins after 3:00 PM on Friday (Travel

	
	
	
	Day, Saturday, November 19)

	
	
	
	Return on Sunday, November 27 by 8:00 PM

	Monday
	28-Nov
	
	Classes Resume

	
	
	
	

	December 2011
	
	
	

	Saturday
	3-Dec
	
	SATs

	Sunday
	4-Dec
	
	Vespers 7:30 PM

	Saturday
	10-Dec
	
	Scholarship Testing/Open House

	Sunday
	11-Dec
	
	ITP (for all ESL students)

	Monday
	12-Dec
	
	Student Visit-for-a-Day

	Friday-Monday
	16-Dec
	
	Winter Break begins after 3:00 PM on Friday (Travel Day

	
	
	
	Saturday, December 17)

	
	
	
	Return on Monday, January 2, 2012 by 8:00 PM

	
	
	
	

	January 2012
	
	
	

	Tuesday
	3-Jan
	
	Classes Resume

	Wednesday
	11-Jan
	
	Exams (Jan 11-13)

	Saturday
	14-Jan
	
	Open House 1:00 PM – 3:30 PM

	Monday
	16-Jan
	
	Student Visit-for-a-Day

	Monday
	16-Jan
	
	3rd Quarter Begins

	Saturday
	21-Jan
	
	Practice SSAT (Juniors)

	Monday
	30-Jan
	
	Blue & White Week Begins through Feb 3

	
	
	
	

	February 2012
	
	
	

	Saturday
	4-Feb
	
	Scholarship Testing/Open House

	Friday
	10-Feb
	
	Middle School Play

	Saturday
	11-Feb
	
	Middle School Play

	Monday
	20-Feb
	
	Student Visit-for-a-Day

	Wednesday-Sunday
	22-Feb
	
	Mid-Winter Break begins after 3:00 PM on Wednesday

	
	
	
	Return on Sunday, February 26, 2012 by 8:00 PM

	
	
	
	

	Monday
	27-Feb
	
	Classes Resume

	
	
	
	

	March 2012
	
	
	

	Monday
	5-Mar
	
	Student-Visit-for-a-Day

	Saturday
	10-Mar
	
	SATs

	Sunday
	11-Mar
	
	International Night

	Monday
	12-Mar
	
	International Night

	Monday
	12-Mar
	
	4th Quarter Begins

	Saturday
	17-Mar
	
	ITP (for all ESL students)

	Friday
	23-Mar
	
	Junior Overnight College Trip (Returning on March 24)

	Wednesday-Monday
	28-Mar
	
	Spring Break begins after 3:00 PM on Wednesday (Travel Day,

	
	
	
	Wednesday, March 28)

	
	
	
	Return on Monday, April 9 by 8:00 PM

	Tuesday
	10-Mar
	
	Classes Resume

	
	
	
	

	April 2012
	
	
	

	Friday
	13-Apr
	
	Prom

	Saturday
	14-Apr
	
	ITP

	Friday-Sunday
	27-Apr
	
	Parents’ Weekend

	
	
	
	

	May 2012
	
	
	

	Monday-Wednesday
	21-May
	
	Cumulative Final Exams

	Thursday
	24-May
	
	Awards Ceremony at 1:15 PM

	
	
	
	Senior Dinner at 6:00 PM

	
	
	
	Baccalaureate and Lantern Walk at 8:00 PM

	Friday
	25-May
	
	Middle School Graduation at 9:30 PM

	
	
	
	Graduation at 11:30 AM

	
	
	
	ALL STUDENTS ARE REQUIRED TO ATTEND GRADUATION

	
	
	
	Students may depart from Linden Hall 1:00 PM Friday through

	
	
	
	noon on Saturday


The Role of the Headmaster in Extenuating Circumstances
The Headmaster reserves the right to handle any situation in the manner he/she believes is in the best interest of the school community. Due to the nature of boarding school life, certain circumstances may arise in which the Headmaster is compelled to override or disregard elements of the Linden Hall handbook.

Such circumstances may include disciplinary matters, the handling of employees and staff, the treatment of students, the treatment of parents, and academic policy. Power over any other issue not explicitly mentioned is also granted to the headmaster at his/her personal discretion. 

Snow Delay Policy

Warwick School District is the public school district in the Lititz area. If there is an announcement indicating that Warwick School District delays the start of its school day because of snow or ice, then Linden Hall will match its delay. That means if Warwick delays one hour, then Linden Hall will delay one hour, etc.

If Warwick cancels school for the day, then Linden Hall will automatically delay the start of school for two hours. This means that school will begin at 10:00 AM on a revised “snow schedule.” Also, students will be permitted to wear jeans to school (uniforms will not be required this day).

Linden Hall will post its school delays or closings on the web at www.thewgalchannel.com and on the WGAL television channel..
Especially during the winter months, life at Linden Hall can be affected by inclement weather.  This is true for the faculty, staff, parents, and students who must travel to the campus from their homes.  However, as a boarding school, there needs to be an understanding that students do best with the continuity of programs.

That said, we ask parents to use their best judgment as to when it is safe to travel when a delay to the start of school has been announced. If an individual family cannot safely travel to school even though school is in session, that student will not be penalized for her absence. We ask in this case that each family notify the main office that they are unable to travel into school that day, and that each student make arrangements to make up her work in a timely fashion.

Employees are also asked to use their best judgment as to when it is safe to travel when a delay has been called.  We ask that all employees do whatever is possible to meet their responsibilities to the students and their colleagues.

Telephone Numbers

	Main Office
	(717) 626-8512

	Fax
	(717) 627-1384

	Honeycutt Emergency Phone
	(717) 201-2655

	Infirmary
	(717) 626-4466


DORM TELEPHONE NUMBERS 
	Yellow Dorm
	A101 to A110
	625-4067
	625-4055

	Blue Dorm
	A201 to A210
	625-4070
	625-4063

	Green Dorm
	B101 to B110
	625-4079
	625-4042

	Red Dorm
	B201 to B210
	625-4078
	625-4056

	Annex First Floor
	SH1 to SH8
	625-4050
	 

	Annex Second Floor
	SH10 to SH19
	626-5611
	 

	Red Phone Booth
	 
	625-4081
	 


Facilities

Stengel Hall is the main entrance to Linden Hall.  Its three floors house classrooms, administrative offices, a reception area, and the school store.

Byron K. Horne Dormitory is divided into four sections—each identified by a particular color—Red Dorm, Blue Dorm, Green Dorm, and Yellow Dorm.  Each section can house 22 to 24 students.  Rooms are double occupancy with a single bed, desk with desk light, and closet with four-drawer dresser inset for each student.  Cork board is provided behind desks and cork strips on the walls for hanging posters.  Each dorm section has a large bathroom with coin-operated washer and dryer for student and faculty use.  A Dorm Parent apartment is within close proximity to each dorm section.

Honeycutt Lounge is the main entrance to the dormitory. Student signing in and out takes place here.  Dates and visitors are greeted in Honeycutt Lounge under the dating/visitation guidelines.

Willman Lounge, directly above Honeycutt, is the entrance to the dining room and the student mailbox area.

The Stengel Terrace Dining Room is adjacent to Willman Lounge.  It has a possible seating capacity of 220 and is also used for dances and special events.  Meals are served cafeteria, buffet, or family style.

The swimming pool is located in the basement of The Annex. The pool is used for afternoon activities, and is often opened in the evening after study hall and on weekends.

The Anne Brossman Sweigart Sports and Fitness Center houses the Phyllis Stadler Lyon '52 Gymnasium, and two sets of locker rooms and offices on the first floor.  A dance studio on the second floor provides space for dance lessons and classes.  Along with the studio, there is also an exercise room and a classroom.  

The recently renovated Steinman Arts Center contains the Snavely Family Theater, art studios, music instruction and practice rooms, and a state-of-the-art photography lab.

The Mary Dixon Chapel is used for special services, such as Christmas vespers. (Weekly chapel services are held in the sanctuary of the Lititz Moravian Church.) Carr Arts Center, located on the lower level of the Mary Dixon Chapel, is used for meetings, club and activity events, and is also used on weekends for on-campus activities.

The Frueauff Library is located behind the Castle (faculty residence) and next to the Vanberg Student Center.  The library is open for student use during the day and during study hours in the evening.  The library can be opened for student use on the weekends if requested.

The Kaitlyn E. Haughey Stable is located a short walk from the dorms.  It consists of 20 stalls with center aisle, heated tack room, and a wash stall.  The all-weather outdoor ring, an indoor riding barn, a variety of jumps, an outside course and a short trail around the campus provide for a balanced riding experience.  

A state-of-the-art Science Wing on the first floor of the Steinman Center was dedicated in the 2008-2009 school year. Complete with Smartboards, modern laboratory, student study area, small laboratory for individual projects, and modern student seating, this facility houses our fine academic program in the sciences.

Infirmary

Students should have all routine medical, dental and ocular work done at home before coming to school or during vacations. Emergency medical and dental appointments will be scheduled by the nurse with local doctors and with parental approval. All appointments to see a physician, dentist, psychologist, psychiatrist, or other specialist must be made by the nurse. Transportation to and from appointments will be provided by the school driver, and a fee will be charged. 

All medication must be kept in the infirmary.  No prescription medication is permitted to be in students' rooms. Any over-the-counter medication the student has in her room must be registered with the nurse. At no time is any student to give another student any prescription or over-the-counter medication.  To purchase or charge over-the-counter drugs at McElroy’s Pharmacy in Lititz, a student must have an account set up to charge items.  Bills for pharmacy accounts will be sent directly to parent addresses.  For international students, accounts are set up at McElroy's under Linden Hall.  Linden Hall then receives an itemized bill for each student and pays the bill.  The families are then billed through the student billing account.

Students who need to see the nurse should go to the infirmary during posted hours (7:30 AM – 4:00 PM.) In case of an emergency or sudden illness during the class day, the student must receive a pass from her assigned class teacher and go to the Main Office. The nurse will be notified. A re-admit pass must be obtained from the nurse for a student to return to class.  In case of an emergency in the evening or on weekends, students are to see any dorm staff member for assistance.

Students who are too ill to attend class must see the nurse. A resident student who has been in the infirmary during one academic class will not be allowed to sign out to go off campus that day. She may attend extracurricular activities and may participate actively with permission from the nurse and at the discretion of the activity's supervisor or coach. If a resident student has been in the infirmary for two or more class periods, she will not be permitted to go off campus for any reason, including special evening programs, and will not be permitted to participate in extracurricular activities or interscholastic sports for that day.  Under rare circumstances exceptions to this policy may be made upon consultation with the activity sponsor, the nurse, and with the approval of the Assistant Head. 

A student who has been given a pass excusing her participation in an afternoon activity must go to the activity, present the pass, and remain as an observer for the entire activity period.

School Store 

The Linden Hall School Store sells textbooks, paperbacks, school supplies, and clothing with the Linden Hall logo. Payment for school materials is made from students' School Store account (arranged through the Business Office). Hours are posted at the store.

 Academic Program

The 4C's Program:  Our Signature Curriculum

Linden Hall provides a 21st century educational experience distinctively consistent with the time-tested values and enduring traditions of the oldest girls’ boarding school in the nation (1746). By melding a bold vision of the future with an unsurpassed history of success, Linden Hall individually crafts an educational program for each student.

A thoughtful blending of the following four tenets produces a learning experience that best prepares students for the leadership opportunities of this century in a manner that is singularly unique.

Curriculum:  Linden Hall is dedicated to providing multiple levels of curricular sophistication (College-preparatory, Honors, and Collegiate) to ensure that each individual girl is appropriately challenged by a course of study designed for her.

Character:  While many schools speak of character development, Linden Hall offers a formal Character Program designed to provide not just an education of value, but an education in values. This program features, but is not limited to, community service and a weekly Chapel service. The Chapel service is not directed toward any one religious denomination, but may feature readings from, and commentary based upon, any of the world's great religions.

Culture:  Linden Hall offers young women opportunities to grow via a wide variety of intellectual and artistic endeavors. On a campus set in bucolic Lancaster County in the center of the quaint and historic town of Lititz, students experience a rich geographical and cultural education through a globally diverse student body. Linden Hall offers a multitude of opportunities for national and world travel, as well as trips to local centers of artistic renown.
Conditioning (Physical Fitness):  Through an expansive program of instruction and activity, Linden Hall girls are trained in nutrition, cardiovascular and strength exercise, and teamwork and sportsmanship in an effort to engender life-long habits of health and well-being.
Advanced Scholars Program

In keeping with our commitment to excellence, Linden Hall has instituted the Advanced Scholars Program. The Advanced Scholars Program (ASP) is a curriculum designed for talented and motivated Upper School students who wish to challenge themselves with advanced study. Certainly, our entire academic program is college preparatory; however, the ASP is an option designed for those students capable of and interested in the pursuit of honors and college-level work while in secondary school.

The Advanced Scholars Program focuses on three core curricular areas:  English & World Languages, Mathematics & Science, and History/Humanities/Art.  The curricular requirements for graduation in the Advanced Scholars Program are:

· 20 year-long courses in grades 9-12, with at least six in each of the three core curricular areas.

· A minimum of 2 courses per year in the areas of English, History, Math and Science will be at Honors or Advanced Placement levels.

· Three AP classes (minimum) are required, at least one in each core curricular area.

· Formal presentation of a Junior/Senior Year Research Project (may be credited as a year-long course)

The academic requirements for graduation in the Advanced Scholars Program are:

· GPA of 3.5 on 4.0 scale; no grade below C+

· Minimum score of 1900 on the three section SAT  (Equivalent to 1260 on the former, two-component SAT) 

· Completion of four SAT Subject Tests (e.g. Biology) tests covering all three core areas; two scores of 650 or better, with the remaining two scores at 600 or better

· Scores of 3 (deemed Qualified by the College Board) or better on three AP exams, at least one exam in each core curricular area

· Faculty acknowledgement of satisfactory completion of Junior/Senior Research Project.

The benefits of participating in the Advanced Scholars Program include:

· A superior intellectual / academic experience

· Customized college recommendation letters from the Headmaster, the Department Chair in the student’s primary area of interest, and the Faculty Mentor for the Junior/Senior Research Project

· In-house and external press releases

· Laptop presented at Awards Ceremony

· $1000 college scholarship

· Special graduation medal 

Graduation Requirements 

In order to graduate from Linden Hall, a student must meet the following requirements:

· A minimum of 23 credits 

· English – 4 credits 

· Social Studies – 3 credits, including U.S. History

· Mathematics – 3 credits, including Algebra I, Geometry, and Algebra II

· Science – 3 credits, including Chemistry and Biology

· World Languages – Successful completion of the third level in any language with at least two years of study in high school.

· Physical Education – Upper School students must participate on at least one interscholastic sport team or two intramural offerings each year.

· One elective credit from among the following: art, photography, drama, and/or music

· Students must carry a minimum of 5 major courses each year; any changes to this requirement must have administrative approval.

· Postgraduate students may receive a Linden Hall diploma if they satisfy the graduation requirements.

· A senior may not graduate if she fails any class for the year, whether or not that class is a graduation requirement.

Middle School Curriculum

	Grade 5/6
	Grade 7
	Grade 8
	 
	English as a Second Language

	Language Arts
Mathematics
Environmental Science/Earth & Space 
Science
Global Studies (Ancient 
Cultures/Modern 
Cultures)
Vocabulary (Including 
Latin roots)
Performing Arts
Physical Education
Art
	Language Arts
Pre-Algebra
Forensic Science* 
Women in History

Intro to Spanish/Intro to 
Mandarin Chinese
Performing Arts
Physical Education
Art
Health
	Language Arts
Algebra I 
Conceptual Physics
Civics
World Languages
Performing Arts
Physical Education
Art
Ethics
World Religions

Hon. Con. Physics

Honors Civics

Honors Language Arts
	 
	Middle School ESL students take the appropriate ESL courses (see below) in addition to the math, science, and elective courses for their grade level


*For the 2011-2012 school years only, Environmental Science will take its place

AGENDA:  Students are provided with a spiral calendar planner for recording homework assignments, long-term projects, vocabulary words, DEAR books, and scheduled events. Students should carry their agenda to all classes and meetings.

Upper School Curriculum

Courses may include: (Courses in italic type are weighted courses) 

	English
	Math
	Social Studies
	Science

	Writing Workshop
Literature & Language
Western Literature
Honors American Literature
American Literature
Language & Composition
English Literature
Honors Humanities 
(English)
AP English Literature & 
Composition

AP English Language & 
Composition
	Algebra I
Geometry
Algebra II
Honors Algebra II
Pre-calculus
Honors Pre-calculus
Discrete Math 
Computer Science

Statistics

AP Statistics

AP Calculus AB

AP Calculus BC

	World Cultures
European History
Honors Humanities (History)
U.S. History
Economics

AP Microeconomics

Art History
Government
Internet Marketing

AP U.S. History
AP European History
	Physical Science
Honors Physical Science
Chemistry
Honors Chemistry
Biology 
Honors Biology 
Physics
Honors Physics
Genetics and Society
Robotics

AP Chemistry
AP Physics
AP Biology

	World Languages
	The Arts
	PE & Health
	ESL

	French II
French III
French IV
AP French
Mandarin I

Mandarin II

Mandarin III

Mandarin IV

AP Mandarin

Spanish I
Spanish II
Spanish III
Spanish IV
AP Spanish
	Foundation Art

Ceramics
Drawing
Mixed Media
Painting
Wearable Art
Photography
Digital Photography
AP Photography

AP Studio Art

Chorus

Drama

Handbell Choir
	Health

Physical Education
	Literature 1
Literature 2
Language 1
Language 2
ESL History



Grading

The Linden Hall grading scale is as follows:

	A+
	97-100
	B+
	87 - 89
	C+
	77 - 79
	D+
	67 - 69

	A
	93 - 96
	B
	83 - 86
	C
	73 - 76
	D
	63 - 66

	A-
	90 - 92
	B-
	80 - 82
	C-
	70 - 72
	D-
	60 - 62

	 
	 
	 
	 
	 
	 
	F
	  0 - 59


Student averages are computed for each marking period and for the end-of-the-year final grade.  The resulting numeric average is the Grade Point Average (GPA).  The GPA is calculated by multiplying the Grade Point Equivalent (using the 4.0 scale) by the course weight.

Grade Point Equivalents (4.0 Scale)

	A+
	4.0
	B+
	3.3
	C+
	2.3
	D+
	1.3

	A
	4.0
	B
	3.0
	C
	2.0
	D
	1.0

	A-
	3.7
	B-
	2.7
	C-
	1.7
	D-
	0.7

	 
	 
	 
	 
	 
	 
	F
	0.0


Course Weights

	1.2
	AP courses

	1.1
	Honors courses

	1.0
	All other classes that meet every day all year

	0.5
	All classes that meet every day for one semester


Placement on the Honor Roll or Academic Probation is determined by computing the GPA for each marking period per class. 

Student GPA's will be computed based on courses in the five major academic areas (English, social studies, mathematics, science, and world languages).  Art history, writing workshop, health, and the SAT Preparation classes will also be included in the computation.

Effort Grades

Effort grades will be awarded on the following basis:

	5
	Excellent

	4
	Good

	3
	Satisfactory

	2
	Needs Improvement

	1
	Little Discernible Effort


Effort grades will appear on the report card independently of the academic grade.

Incomplete Assignments Policy

Missing or incomplete short-range assignments, like daily homework, for example, should be completed by arranging for Academic Help time on the day it was due and not turned in by coming to the teacher to complete the assignment.

If the student does not come for Academic Help on the day of a missed homework assignment, then she must come the next day; point deduction for late work at this time should be at the discretion of the teacher.

If the student does not report on the second day for Academic Help, then this action is considered a cut and will be followed by a pink slip. (See page 37 for more information).

Long-range Assignments

A long-range assignment given with at least one week’s notice and ones that are handed in late will be handled in this way:


There will be a 10 point deduction for every day late up to five class days; if the assignment is at least 
handed in, it will receive a 50% as long as the quality of the work satisfies the teacher’s standards.


If the assignment is not handed in by the end of a marking period, it will receive a 0.

Teachers will announce the last day that missed work will be accepted for marking period grading purposes. 

Plagiarism and Acceptable Forms of Citation

Beginning in the fifth grade, when students are collecting information from outside sources, they should learn the proper way to cite such information and avoid plagiarism, “the act of using another person’s ideas or expressions in your own writing without acknowledging a source [. . .].  In short, to plagiarize is to give the impression that you have written or thought something that you have in fact borrowed from someone else” (MLA Handbook 1.6).

At the start of each year, the English teachers will review the definition of plagiarism and require each student to sign a plagiarism statement.  Any work in which plagiarism has occurred will receive a zero, and the student who committed the plagiarism will also be subject to disciplinary measures.

CITATION AND REFERENCE GUIDELINES

The following basic guidelines are suggested for any report or paper that requires the use of published sources.  In some cases, a teacher may instruct his/her students to use a different form of documentation that is more appropriate to the academic discipline or age level of the students.

Middle School (grades 5 – 8)

After the report students should supply a separate sheet that includes a list of all sources in the following order: author (last name first), Title (underlined or italicized), and publication date.


Smith, John. Shellfish and Crustaceans. 1967.

The list should be alphabetized by authors' names.

Upper School (grades 9 – 12)

All Upper School students are expected to follow MLA format, using parenthetical citations after all material summarized, paraphrased or quoted.  Parenthetical citations typically include the author's last name and page number, as illustrated below:


“That first fortnight in May was a good one for Ibsen” (Meyer 341).

In addition, a separate Work Cited page in standard MLA format should follow the report, as in the following:


Meyer, Michael. Ibsen: A Biography. Garden City, NY: Doubleday, 1971.

The list is to be alphabetized by authors' last names.

Exam Policy

There will be an exam period at the end of each semester. Both exams are cumulative for the semester, and final exams for upper school students are also cumulative for the entire school year.  

For the two class days preceding each examination period, there will be no new material covered, no quizzes or tests given, and no major assignments due.  Class time during those two days will be spent reviewing and homework will consist solely of preparing for the examination.

Report Cards and Progress Reports 

Grades are reported 4 times a year.  Permanent grades are given for each quarter, and a yearlong grade is calculated for the student’s final transcript.

To emphasize the importance of growth through the school year, quarter grades and exam grades become more heavily weighted as the year progresses.  The overall weighting for the school year is as follows:

Quarter one:  15%

Quarter two:   15%

Midterm Exam:  10%

Quarter three:  20%

Quarter four:  25%

Final Exam:  15%

At midterm in each marking period, comments are given in every subject so that a student and her parents may assess her progress and adjust efforts accordingly.  

Honor Roll

Middle School Honor Roll is announced each quarter for girls attaining a 3.5 GPA or above.

Upper School Honor Roll is also announced quarterly and is divided based on the following criteria:

	Headmaster's List
	3.75 GPA with no grades lower than B-, and at least 1.25 credits per quarter

	High Honor Roll
	3.50 GPA with no grades lower than B-, and at least 1.25 credits per quarter

	Honor Roll
	3.00 GPA with no grades lower than B-, and at least 1.26 credits per quarter


Academic Difficulty

Academic Concerns List

A student who earns a grade of D+ or lower in a course on her Report Card is placed on the Academic Concerns List.  The student is then required to attend Academic Help periods daily.

Academic Probation

Each marking period, a student with 2 or more grades below C- or with one failing grade will be placed on Academic Probation.  Students on Academic Probation are ineligible for extra-curricular activities, subject to appeal.    

Academic Support Program 

The Academic Support Program provides opportunity for individualized study in specific subjects under the guidance of a supervising tutor. 

Students attend their regular classes but have extra time scheduled for tutorial instruction by ancillary faculty who are not their classroom teachers. The tutor focuses on subject basics, learning strategies, and helping students master skills in a particular subject. 

Placement in the program is determined by the Academic Support Specialist, faculty, and parent. There is an additional fee for this service. Arrangements are made by the Academic Support Specialist.

The administration reserves the right to have any student who receives a grade of C- or below in a sequential course to repeat the course.

Credit Recovery Policy

In the event that a student fails or is required to repeat a class, she may do so the following year at Linden Hall. Alternatively, her parents may locate and present to the Academic Dean an acceptable alternative class that their daughter can complete. The school must approve this alternative class, declaring it equivalent in subject matter and academic rigor to the one failed. Furthermore, the family will be responsible for any cost associated with credit recovery

Seniors are not exempt from this policy. In addition to the above procedure, Linden Hall will notify colleges that the senior has applied to, notifying them that the student in question has yet to receive her diploma.

Class Schedule

	
	
	Mon
	Tues
	Wed
	Thur
	Fri

	8:00
	8:48
	A
	B
	C
	E
	A

	8:51
	9:39
	B
	C
	E
	A
	B

	9:42
	10:04
	Asmbly
	Adv/Class
	Asmbly
	Chapel
	Asmbly

	10:07
	10:55
	C
	E
	A
	B
	C

	10:58
	12:00
	E
	A
	B
	C
	F

	12:03
	12:33
	LUNCH

	12:36
	1:28
	D
	D
	D
	D
	X

	1:31
	2:19
	F
	G
	F
	G
	E

	2:22
	3:10
	G
	F
	G-3:24
	F
	G

	3:13
	3:35
	Academic Help
	Intramurals
	 Academic Help          3:26-3:49 
	Academic Help
	Academic Help

	3:45
	5:50
	Extracurricular, Clubs, Sports


Assemblies 

During regular assemblies, the school community meets for the purpose of hearing student speeches and sharing news and information. In addition, students will sometimes have opportunities to experience a wide assortment of music, drama, health and community awareness events, and presentations by professional groups and resource persons. Any student wishing to make an announcement that is not directly related to school business must receive prior permission from the Administration.

Chapel 

All students and faculty attend weekly chapel services. Chapel is a time for the entire school community to be together in an atmosphere of spiritual nurture and reflection. Readings, commentaries, and music that represent all major philosophies and religions are incorporated and students may participate in leadership roles. The chapel space is also used for meditation during free time, and for choir rehearsals, music lessons and piano practice.

Academic Help 

During the Academic Help period, all teachers are available in their classrooms for further instruction, explanation, or make-up work. All students on the Academic Concerns List are required to report to a teacher during Academic Help periods. 

Absence and Tardiness

Daily attendance is essential and expected at Linden Hall for classes, Chapel, assemblies, class meetings, and all other school-related activities.  Each tardy or absence will result in a "pink slip" infraction. (See page 37 for more information.)  Class attendance is required except in cases of extreme illness or excused absence. Excessive absence for any reason will affect overall grades and may result in failure.

Students who miss more than 8 classes in any course during a semester will have their most recent quarter grade in that course reduced by one point per class missed after those first 8.  Students who miss more than 16 total classes in a given course during the school year may be required to repeat that course. These absences and tardies do not include religious holidays, school-sponsored events, college visits, or snow days in cases when day students are unable to get to campus.

Please refer to the schedule of vacations and breaks for students and staff at Linden Hall.  Students should be off-campus shortly after the start times, and back on campus by the return times of each scheduled break.  There is a travel day designated at the beginning of each vacation.  Transportation MUST be arranged for students to leave school at any time on that travel day, or after classes conclude on the previous day.  Every student MUST attend the full day of classes on the last day of school before a vacation.  Failure to do so will result in a deduction of a point from the class average of every class she misses.

There are no bells at Linden Hall. Students are expected to be in class on time or to have a written excuse if delayed by a teacher or staff member. Requests for a student to miss or leave a class or activity must be in writing from the nurse or the Assistant Headmaster. 

Notification of any absence should be called into the main office before 8:00 AM. The nurse will verify boarding student absences. The number of absences recorded on the report cards reflects the total number of times a student missed a class for any reason. 

Long Term Absence

Any student who is away from school for more than three (3) consecutive days must return with a doctor’s excuse or a parent’s explanation in writing. 

Dropping Courses

Students may drop a class without penalty up until the midway point of the first midterm marking period.  After that time, withdrawal from a class will result in a grade of WF (Withdrawn Failing).

Add/Drop forms are available from the administration and require the signatures of the student, parent, advisor, faculty, and administration. 

Underperforming students in Honors and AP classes may be removed from the course at any time during the year and moved into a more appropriate course.

Transfer Credits

After a student is enrolled in Linden Hall, if she wishes to enhance her course of study, Linden Hall will consider the transfer of course credit from an out-of-school program under these guidelines:

· The course must be pre-approved by the Department Chairperson and administration of Linden Hall. 

· The student receives a minimum grade of C+ at the completion of the course.

· The student completes a Linden Hall examination in the course and receives a minimum grade of C+.

· The course cannot be used to reduce the student's course load in subsequent years at Linden Hall, it cannot be used towards early graduation, and it cannot be used to circumvent a Linden Hall requirement.

· When the student applies to college, any additional outside coursework will be attached to the students Linden Hall transcript and sent with the application. 

Online School for Girls

Linden Hall is a member school of the Online School for Girls. As such, courses taken through OSG are considered an extension of our own program and therefore will be recorded directly onto the Linden Hall transcript.

Awards and Honors

To be eligible to be valedictorian, salutatorian, or recipient of one of the major awards, a student must have been enrolled at Linden Hall during her junior and senior years and must have carried a full course load. Post-graduate students are not eligible to be valedictorian, salutatorian, or recipient of one of the other major awards. 

Valedictorian: Student with the highest GPA in Linden Hall courses during the 11th and 12th grades.

Salutatorian: Student with the second highest GPA in Linden Hall courses during the 11th and 12th grades.

May Court

A committee of faculty members will select the students to be on May Court from a list of students who are in good standing, dedicated to their studies, and demonstrate their involvement in life at Linden Hall through activities such as:

· Clubs

· Sports

· Drama productions

· Community service

Students interested in serving on May Court will be asked to submit an application describing their contributions throughout the year that helped to make Linden Hall the best school it can be.  The committee will review each application before making its selection.

Transcripts and Records 

Transcripts will not be released at the end of a school year to a family with a signed enrollment contract for the following year. 

There is no fee for transcripts requested by graduating or withdrawing students. Grades, transcripts, diplomas, and other school records of current students will be released or forwarded, provided that all the Linden Hall accounts of the student are paid in full.

Guidance

Advisor Program 

Each student is assigned a faculty or staff member to be her advisor.  The advisor serves as the liaison between the student, her family, and the school.  Advisors give out report cards, discuss grades, act as advocates and counselors, and take a special interest in each of their advisees.

College Advising

College advising is done by the College Counselors.  Through a comprehensive college program including informational classes and activities, touring, and individual conferences, girls learn the intricacies of the college process and the skills needed to select colleges best suited to their interests, abilities, and achievements. The following is a brief overview of the college counseling program.
Freshman Focus

A successful college search begins with self-knowledge.  Through guided activities, students begin exploring their learning styles, personality traits, values, career interests, and talents and how they relate to and affect their academic work and extracurricular activities.

Sophomore Search

Understanding the “culture” of a campus is essential when applying to college.  Some “cultures” value the arts, volunteerism, research, liberal arts, or individualism.  Discovering campus “cultures” entails in-depth research and campus visitation. Learning how to research and interpret the value of college web sites, catalogues, viewbooks, college handbooks, and computer programs is the thrust of the sophomore experience at Linden Hall.

Junior Journeys

Campus visits are the most important aspect of the college selection process, because they help clarify needs and desires generated through self-knowledge and research.  The day and overnight college trips offered to juniors are designed to show various types and sizes of colleges and universities.  Students prepare for the trips by attending informational sessions on college appraisal and college visits, and they continue with classes on interviewing, resume building, essay writing, admission selectivity, application options, and SAT preparation/practice tests.   

Senior Success

The College Counselors guide each student individually through the application process, and English teachers act as mentors if essays need to be refined.   All application materials are checked by the college counselors before they are submitted, by requirement, from the Counseling Office.   Families must provide application fees to the colleges either by check, money order, or credit card.  Linden Hall will not bill parents for the fees.   If a student is offered admission to a college through an Early Decision process, the acceptance is binding.  The student will have two weeks to withdraw other college applications before the Counseling Office sends notifications to colleges.  Notification to colleges regarding academic integrity or discipline issues will be considered by the administration on a case by case basis.
College Days

Juniors who are not on the Academic Concerns List and seniors may have “college days” each year for the purpose of visiting college campuses for tours and interviews.  Juniors are allowed three days, one of which is a required school sponsored trip, and seniors are allowed five days. Appointments for tours and interviews must be established prior to the college days, and the times of appointments must be given to the College Counselor at least two weeks before the expected college visit.  Parental permission is necessary in order to take a college day, and notification must be made to the College Counselors at least two weeks prior to the expected college day.  College days may not be taken during the first two weeks of school or during the month of May. In addition, college days may not be taken immediately before or after scheduled school holidays and vacation periods unless the administration gives prior permission.  Sports team members may not miss an interscholastic game without permission from a coach.  Teachers must be notified in advance that class time will be missed, and all missed work must be completed prior to returning to class.  In order for the college day to be an excused absence, the student must present verification of the visit upon her return to school.  Verification includes the return of stamped cards and informational materials from the college that was visited.  Failure to show these items will result in an unexcused absence.  

Testing Program

Assessments from the American College Testing Program (EXPLORE, PLAN, and ACT) and the College Board (PSAT, SAT Reasoning Test, SAT Subject Tests, and AP Exams) are required at Linden Hall.  Families are responsible for all associated fees, if applicable.  Students are responsible for having test scores sent to colleges from testing agencies.

	Grade
	Assessment
	
	Grade
	Assessment
	
	Grade
	Assessment

	7
	EXPLORE
	
	9
	PLAN
	
	11
	PSAT, SAT/ACT

	8
	EXPLORE
	
	10
	PLAN and SAT
	
	12
	SAT or ACT


The EXPLORE, PLAN, PSAT, SAT Reasoning Test, SAT Subject Tests, and AP tests are offered on campus at certain times of the year.  The SAT Reasoning Test and SAT Subject tests may also take place outside of Linden Hall.  ACT tests are not offered on the Linden Hall campus.  Students in the junior class are required to take the SAT or ACT in March/April of the junior year. Seniors are required to take the SAT in October/November of the senior year. Seniors who scored 2300 or above on the SAT Reasoning Test their junior year have the option of not testing as long as the colleges to which they are applying do not require a senior year score.  Students are responsible for determining if a senior year score is required.
New international students are required to take the SLEP test during registration for determination of course placement.  In addition, international students in ESL classes are required to take the Institutional TOEFL in September, December, and March for the purpose of determining, along with test rubrics, grades, and teacher recommendations, if enough progress in English has occurred for advancement to the next course levels.  International students who are interested in attending a U.S. College are required to take the TOEFL in April of the junior year and in September of the senior year and the SAT Reasoning Test or the ACT on the same schedule as domestic juniors and seniors.  Registration is facilitated through the College Counseling Office.

Honors Courses

The maximum number of Honors courses a student may take each year is regulated by administrative approval. Students enrolled in Honors courses are required to take the appropriate SAT Subject Tests for those courses in May; unless a class-wide alternate assessment is approved by the Academic Dean and the Headmaster. Due to research emphasis in Honors Biology and Honors Chemistry classes, testing is optional unless it is needed for college application.  Students are responsible for determining college requirements. Registrations are facilitated through the College Counseling Office, and families are responsible for all fees associated with the tests.  Students who take SAT Subject Tests are exempt from taking final exams in the associated classes. Students who are not in Honors classes but who elect to take subject tests are required to take final exams. 

By the end of December, teachers in courses with corresponding SAT Subject requirements must submit practice SAT Subject test results to the Department Head and to the Academic Dean; the teacher, Department Head, and Academic Dean will meet to discuss any student who needs further support to improve or may recommend that she not continue in the Honors class. Under-performing students in Honors classes may be removed from the course at any time during the year and moved to a more appropriate course.
The following is a list of Honors courses and the required SAT Subject Test

· Honors U.S. History: United States History Subject Test

· Honors Physics: Physics Subject Test

· Honors Chemistry: Chemistry Subject Test (determined by college requirement)
· Honors Biology:  Biology Ecological/Molecular Subject Test (determined by college requirement)


· Honors Pre-Calculus: Math Level 2 Subject Test


· Honors Algebra 2: Math Level 1 Subject test


· French 4: French Subject Test (recommendation of teacher)


· Spanish 4: Spanish Subject Test (recommendation of teacher)

In Honors classes in December, January, and February, SAT Subject practice tests given in class will count as a test in the teacher’s grading system. In March, April and May the practice tests will count as a test. At the end of the year, the actual SAT Subject Test will count as the final exam grade. The following grid references how the practice tests and the exam will be scored.

	Early Graded Practice
	Later Graded Practice
	Final Exam

	800 score = 100%
	800 score = 100%
	800 score = 100%

	700
	100%
	700
	90%
	700
	90%

	600
	90%
	600
	80%
	600
	80%

	500
	80%
	500
	70%
	500
	70%

	400
	70%
	400
	60%
	400
	60%

	300
	60%
	
	
	
	


Seniors who do not meet the testing requirements for their Honors courses will have these deficiencies reported to their respective colleges.

Advanced Placement Courses

The maximum number of AP courses a student may take each year is regulated as follows:  tenth grade (1 course), eleventh grade (2 courses), and twelfth grade (3 courses).  Students who want to take more than the regulated number of AP courses per year need to have the approval of the Appeal Group.  The Appeal Group is composed of the Assistant Head, Academic Dean, and College Counselor.

Students enrolled in Advanced Placement courses are required to take the appropriate AP tests in May. Students in AP classes are also encouraged to take the corresponding SAT Subject Test if it was not taken in previous years.  Registration is facilitated through the College Counseling Office, and families are responsible for all fees associated with the tests.  

Students will take graded practice tests throughout the year. By the end of December, teachers must submit practice AP test results to the Department Head and to the Academic Dean; the teacher, Department Head, and Academic Dean will meet to discuss any student who needs further support to improve or may recommend that she not continue in the AP class. Underperforming students in AP classes may be removed from the course at any time during the year and moved to a more appropriate course.  Seniors who do not meet the testing requirements for their AP courses will have these deficiencies reported to their respective colleges. 

	Early Graded Practice 
	Later Graded Practice 

	5
	A
	5
	A

	4
	A
	4
	B

	3
	B
	3
	C

	2
	C
	2
	D

	1
	D
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Students who take the actual AP tests in May are exempt from taking final exams in the corresponding classes.  (The final exam column will simply be left blank on the final report card.)

Computers and Technology

Educational Purpose

Linden Hall's network system, LindeNET, has a limited educational purpose. Activities that are acceptable on LindeNET include classroom activities, career development, and high-quality research. Students may not use LindeNET for entertainment purposes (except for those periods of time that the school has designated as “open access”). 

LindeNET is not a public access service or a public forum. Linden Hall has the right to place reasonable restrictions on the material students access or post through the system. Students are expected to follow the rules set forth in Linden Hall's disciplinary code and the law in their use of LindeNET.

No one may use LindeNET for commercial purposes. This means no one may offer or provide products or services through LindeNET. Students may use the system to communicate with elected representatives and to express their opinion on political issues, but not for political lobbying.

Use of the Computer Lab 
The computer lab will be made available for student use during posted hours. Students are welcome to use the lab for schoolwork during the school day if the lab is free. The lab will be open after school for students not required to be in Academic Help. The computer labs may also be open at prearranged times on weekends. 

Most printing jobs should be directed to the laser printers. Students are given a monthly printing allowance of $10.00; however, personal use should be kept to a minimum. If printing allowances become depleted, students may purchase more print credits through the business office.  
Use of the Dorm and Library Computers 

Dorm lounge computers are available for general student use. Priority for use of the lounge computers is given to those students who have academic work to accomplish, and secondly to a student whose personal computer is unavailable. 

All files generated by work or Internet downloads on the lounge terminals can only be saved to the student’s user folder.  Students wishing to have a backup copy of their user folders may copy them to a floppy, CD-R, or thumb drive in the computer lab during normal lab hours. 

Network access on all computers is automatically terminated at lights out.

Use of Peer-to-Peer (File Sharing) Programs

Peer to Peer software is not permitted on the Linden Hall network. Besides legal issues, this software puts an undue burden on our Internet connection. As our Internet connection is shared by all students, faculty, and administrators, it is critical that this software not be installed or used on any computers – personally owned, or otherwise.

Examples of banned applications include, but are not limited to: 

TOR, ULTRASURF, FREENET, SOULSEEK, SORIBADA, ARES, PP365, NUCLEUS, HOTLINE, PPSTREAM, BITTORRENT, KUGOO, XUNLEI, VERYCD, eMULE/eDONKEY, ZFILE, FLASHGET, SHAREBOX, UUSEE, BTCHINA.NET, 18PTOP.COM, or LIMEWIRE.

In addition, NO proxying (filter bypass) software is permitted. 

Any use of these protocols or programs will result in disconnection. The responsible computer will also be blocked from the network. In addition, students may receive a pink slip or other disciplinary action (See page 37 for more information.)

Students are reminded that we are a community of users and as such, we need to fairly share computing resources as well as our Internet connection.
Use and Purpose of Linden Hall Issued Computing Devices

Linden Hall provides all students with a computing device. This year’s choices were either an Apple iPad or a netbook computer. These devices can be used on the LindeNET network, wired or wireless. 

The primary purpose of these devices is academic. Although each of these may be able to run entertainment or communication software; there are only two primary purposes:

· Writing or note taking

· Internet research

Any other usage is not guaranteed, nor is it disallowed unless such use interferes with the above purposes or the network at large.

Once these devices are distributed to the student, they are hers to keep. Linden Hall is not responsible for any damage or malfunction of these devices.

Use of Personal Computer Systems

Students are permitted to bring their own computer to Linden Hall so long as it adheres to the following rules. 

Personal computers may not:

· Contain viruses or Trojan software.

· Contain peer-to-peer software.

· In any way interfere with other student’s use of LindeNET.

All personal computers must come with the original backup discs containing the default configuration and operating system for the computer. Please note that some discs need to be created after a new computer purchase. 

In the event a computer becomes infected with a virus, or becomes corrupted in some way, students will need their computer manufacturer’s original discs to reinitialize the computer. 

If a computer is infected, students will need to remove their computer from the network until it has been cleaned. If students do not have the original discs, they will need to get them sent to them from their computer’s manufacturer. This is the responsibility of the student. Linden Hall is under no obligation to assist with virus removal or reinstallation of operating systems on personal computers.

Internet Quotas and Access Priorities

LindeNET prioritizes Internet traffic to maximize academic use and minimize abuse. Students who are engaged in file sharing or the transfer of large files (such as movies or music), will likely be de-prioritized on the system. 

Once a reasonable quota amount has been exceeded by a student, her access will be de-prioritized to allow others to access the Internet. The quota amount is determined by average usage and available bandwidth. Abusive users will be penalized to allow others fair access to the Internet. The quotas are issued daily, however, if a student attempts to use banned software, she will also suffer speed and/or access penalties.
Sharing Access to Accounts with Others 

Under NO circumstances may a student ‘log’ another student into a computer system or web filter. All accounts and access differ by grade level and individual. In addition, when a student gives out a password, or logs another student in under her account, she gives that individual the right to access e-mail, print credits, or personal files. Students should therefore treat their account as private information. 

Sharing Computer Resources with Others 

Students who need computer time to do academic work ALWAYS take priority over those who want to chat or use e-mail. This has been and always will be the policy. Likewise, students that are working on projects should stay focused on their assignments. Students waiting to chat are not permitted to 'hover' over another student until the latter gives up her computer. It is important for students to respect one another’s right to get their schoolwork done. 

The general use lounge terminals are for web browsing, e-mail, and homework. Chat is allowed for a limited time per day on these terminals.

Applications on the Network

At Linden Hall, we will provide all of the programs necessary for academic work. While a student will be able to connect to the Internet at large, please be aware the school maintains centralized content filtering software. This means that all Internet traffic will be logged and filtered to block unacceptable sites. 

The Computer Department will do installation and updates of any program on the Linden Hall computer systems. Students may not run or install ANY programs on lab or library computers without permission.
Students should note that they share these computers. Every application installed, no matter how small it appears to be, uses computer resources and slows things down. This is not fair to other students who simply have work to do and want to do it quickly. 

All files downloaded from the Internet should go into a student’s user folder (U: drive) or onto a flash drive or CD-R. Because of the threat of viruses and hard drive space issues, students are not permitted to download directly to the lab or lounge computers. Also, while a student’s information is backed up on her U: drive; there are no guarantees of this on a lab computer’s hard drive. Students should never store important data directly on a lab or lounge computer. These rules are designed to protect students.

Chat / Social Networking and Email

Instant Messaging or chatting is encouraged between students, relatives and their close friends. It is not intended as a way to meet strangers. Likewise, if parents or faculty have informed a student not to chat with someone, the student is expected to respect their wishes. Parents can specifically request that their daughters have no access to chat / social networking websites.

All students should observe basic online safety as a matter of common sense. A student should not give out her or any other student’s personal information such as name, school location/hours, telephone number, credit card information, or home address.

Chatting during class time is absolutely not permitted in either the labs or dorm computers. Although our content filters should deal with this, we do expect students to be able to police themselves. Students attempting to circumvent the filters will be warned on first offense, then lose access for a time on the second. 

We will revoke a student’s right to chat if we feel she has become a victim of 'chat addiction'. The outward signs of this condition include the sacrifice of quality academic work and relationships with teachers and other students, as well as using excessive time for chat. If revoking the right to chat does not improve this condition, further steps will be taken to curb the 'addiction'. 

A student should keep in mind that there are others around her. What she types may not always be entirely in private. Inappropriate online speech should be avoided. Web sites and chat rooms that are deemed inappropriate should not be visited. Inappropriate sites may include 'personals' or 'dating' sites or chat rooms, pornographic or violent material, and any site of a racial or religious discriminatory nature.

Our filtering system is designed to allow educational web sites first as a priority. It will attempt to block any unwanted material; however the classification system is not always correct. It is a student's responsibility to report sites that may be blocked incorrectly.

Student Internet Access

The Web is a global database system providing access to information from around the world. Students may have access to Internet Web information resources through their classroom, library, or school computer lab. Parents can withdraw their approval of student use at any time. Students may also have their access ‘filtered’ at the discretion of their parent or guardian. If approved by a teacher, students may create a personal web page on LindeNET. All material placed on that web page must be pre-approved. Material placed there must relate to school and career preparation activities. 

Personal Safety and Personal Privacy


Students will not post personal contact information about themselves. Personal contact information includes one’s address, telephone number, school address, work address, etc. This information may not be provided to an individual, organization, or company, including web sites that solicit personal information.

Students will not agree to meet with someone they have met online without their parent's approval. If approved, a student’s parent should accompany her to this meeting. Students should promptly disclose to their teacher or other school employee any message they receive that is inappropriate or makes them feel uncomfortable. 

Illegal Activities 

Students should not attempt to gain unauthorized access to LindeNET or to any other computer system through LindeNET or go beyond their authorized access. This includes attempting to log in through another person's account or accessing another person's files. Students should not make deliberate attempts to disrupt the computer system or destroy data by spreading computer viruses or by any other means. Students will not use LindeNET to engage in any other illegal act, such as arranging for a drug sale or the purchase of alcohol, engaging in criminal gang activity, threatening the safety of person, etc.

System Security 


Students are responsible for their individual accounts and must take all reasonable pre-cautions to prevent others from being able to use them. Under no conditions should students provide their password to another person. Students should immediately notify a teacher or the system administrator if they have identified a possible security problem. Students should not go looking for security problems, because this may be construed as an illegal attempt to gain access.

Students will avoid the inadvertent spread of computer viruses by following Linden Hall’s virus protection procedures if they download software. 

Inappropriate Language 

Restrictions against inappropriate language apply to public messages, private messages, and material posted on Web pages. No one may use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language. No one may post information that could cause damage or a danger of disruption. No one may engage in personal attacks, including prejudicial or discriminatory attacks. The harassment policy described in this book, likewise applies to online activity.(See page 39 for more information.)

Harassment is persistently acting in a manner that distresses or annoys another person. If students are told by a person to stop sending messages, they must stop. Additionally, no one may knowingly or recklessly post false or defamatory information about a person or organization, especially Linden Hall. (This is mentioned in the Linden Hall Code of Expected behavior on page 36).

Respect for Privacy 

Students will not repost a message that was sent to them privately without permission of the person who sent them the message. Students will not post private information, including personal contact information, about another person. 

Respecting Resource Limits 

Students will use the system only for educational and career development activities and limited, high quality, self-discovery activities. Students will not download large files unless absolutely necessary. If necessary, students will download the file at a time when the system is not being heavily used and immediately move the file from their user folder to their personal computer or other media. Lab computers are not to be use for such storage.

Students may not post chain letters or engage in "spamming". Spamming is sending an annoying or unnecessary message to a large number of people. Students must check their email frequently, delete unwanted messages promptly, and stay within their email and home directory quota. Students should subscribe only to high quality discussion group mailists that are relevant to their education or career development. 

Plagiarism 

Students should not plagiarize works that they find on the Internet. Plagiarism is taking the ideas or writings of others and presenting them as if they were one’s own. (See page 17 for more information.)

Copyright 

Students must respect the rights of copyright owners. Copyright infringement occurs when a person inappropriately reproduces a work that is protected by a copyright. If a work contains language that specifies appropriate use of that work, one should follow the expressed requirements. If students are unsure whether or not they can use a work, they should request permission from the copyright owner. If they have questions, they should ask a teacher. 

Inappropriate Access to Material 

Students should not use LindeNET to access material that is designated for adults only or is profane or obscene (pornography), that advocates illegal or dangerous acts, or that advocates violence or discrimination towards other people (hate literature). A special exception may be made for hate literature if the purpose of access is to conduct research and both a teacher and parent have approved. If a student mistakenly accesses inappropriate information, she should immediately tell her teacher. This will protect the student against a claim that she has intentionally violated this policy. Parents should instruct their daughters if there is additional material that they think it would be inappropriate for them to access. Linden Hall fully expects that students will follow their parent's instructions in this matter.

Disciplinary Actions

The LindeNET is a limited forum, similar to the school newspaper, and therefore Linden Hall may restrict student access as the school deems necessary. 

Students should expect only limited privacy in the contents of their personal files or record of Web research activities on LindeNET. Routine maintenance and monitoring of LindeNET may lead to discovery that students have violated this policy, the Linden Hall disciplinary code, or the law. An individual search will be conducted if there is reasonable suspicion that a student has violated this policy, the Linden Hall disciplinary code, or the law.

The administration has the right to eliminate any expectation of privacy by providing notice to the students. Parents have the right to request to see the contents of student email files and/or server logs that pertain to access. Linden Hall will cooperate fully with local, state, or federal officials in any investigation related to any illegal activities conducted through LindeNET. In the event there is a claim that students have violated this policy or Linden Hall disciplinary code in their use of the LindeNET, they will be provided with a written notice of the suspected violation and an opportunity to present an explanation before a neutral administrator or, will be provided with notice and opportunity to be heard in the manner set forth in the Linden Hall disciplinary code. 

Limitation of Liability

Although we do our utmost to provide a safe, fun, and reliable network system; Linden Hall makes no guarantee that the functions or the services provided by or through LindeNET will be error-free or without defect.

Maintenance of the network, either at the school or at our ISP may cause occasional outages. Linden Hall will not be responsible for any damage anyone may suffer, including but not limited to, loss of data or interruptions of service. Linden Hall is not responsible for the accuracy or quality of the information obtained through or stored on the system. Linden Hall will not be responsible for financial obligations arising through the unauthorized use of the system. Parents can be held financially responsible for any harm to the system or its components as a result of intentional misuse. 

Students who do not follow the spirit and/or guidelines of this policy will be subject to disciplinary action, including, but not limited to, revoked network access. A student may also lose her network access due to poor academic progress, Internet abuse, or other disciplinary reasons.

Student Organizations

National Honor Society

In 1921 the National Honor Society was established to recognize and develop student achievement. The National Honor Society at Linden Hall was established in 1976. New members are selected by the faculty council and inducted into the society in the spring. All 10th, 11th, and 12th grade students, enrolled for at least two full quarters, who maintain a cumulative G.P.A. of 3.3 (88%), are eligible. National Honor Society membership is granted to those eligible students who demonstrate character, service, and leadership. 

The Headmaster reserves the right to appoint the chapter advisor and the faculty council, as well as to approve all activities and decisions of the chapter. The advisor works with the four-member faculty council in selecting and dismissing members. It is the goal and responsibility of the faculty council to be fair and nondiscriminatory.

Upper School Student Council

Student government is conducted through an organization called the Student Council. Linden Hall’s Student Council consists of:

· Four officers (President, Vice President, Secretary and Treasurer) elected by the student body in the Spring

· Class Representatives

· Auxiliary Members

Purpose

· To represent the upper school student body.

· To be a voice of the student body and carry concerns or suggestions to/from the Administration.

· To work with all organizations in the school from the student body to the faculty to the administration

· To represent Linden Hall where and when needed

· To organize community service activities for the student body, both on and off campus

· To participate in said community services activities

· To organize social activities for the student body

· To participate in said social activities

· To both organize and help with special events at the school (International Night, Open Houses, etc)

· To emphasize the qualities of a good leader. 

Eligibility to Hold Office

· President

· Must be a junior or a senior

· Must have leadership experience

· Must be a good manager

· Run meetings

· Run assemblies efficiently

· All information and requests are filtered through the presidency

· Vice President

· Must be a junior or a senior

· President’s right hand person

· Run assemblies and meetings in the absence of the president

· Coordinate International Night

· Secretary

· Must be a sophomore, junior, or senior

· Must be willing to take notes and distribute them to members

· Must be willing to write articles for newspapers/e-bulletins

· Treasurer

· Must be a sophomore, junior, or senior

· Must be willing to handle the money aspect of the organization

· Coordinate any fundraising events

· Coordinate Toys for Tots

Students who hold an elected position are required to remain in good academic and behavioral standing at all times or they may be removed from office.

Class Representatives

Four class representatives are elected to the Student Council each year in October, with each class electing one person to represent it throughout the year.

Representatives are expected to report back to their class and to bring feedback from their class to Student Council.

Good academic and behavioral standing are required of Class Representatives, or they will be removed from office. 

Auxiliary Members

Auxiliary members are chosen by the advisor with feedback from faculty.

Good academic and behavioral standing are required of Auxiliary Members, or they will be removed from office.

Middle School Student Council
Consists of:

· Class Representatives

· Auxiliary Members

Purpose

· To be a voice of the Middle School student body and carry concerns or suggestions to/from the Administration

· To work with all organizations in the school from the student body to the faculty to the administration

· To represent Linden Hall where needed

· To help the upper school student council organize community service activities for the study body, both on and 
off-campus

· To participate in said community service activities

· To both organize and help with special events at the school (International Night, Open Houses, etc)

· To emphasize the qualities of a good leader

· To organize the Middle School Character Candle

· To organize the Easter Egg Hunt

Class Representatives
In the fall each class will elect one representative to the Middle School Student Council (5/6th, 7th, 8th)

Auxiliary Members
Auxiliary members will be chosen from each class by the advisor with feedback from faculty

· 3 auxiliary members from the 8th grade

· 2 auxiliary members from the 7th grade

· 1 auxiliary member from the 5/6th grade

Good academic and behavioral standing is required of all members or they will be removed from office

Note: There will be no officers in the Middle School Student Council.

Student Ambassadors 

The Admission Office selects a limited number of students each year to serve as Student Ambassadors. The students are chosen because of their positive attitude and dedication to Linden Hall. These young women greet and give tours to prospective students and their families throughout the year. They are also called upon to host educational consultants and other visitors to our campus.

Instructional Riding 

Instructional riding is scheduled during and after school (proper attire and hard hats are required). An additional fee is charged for riding instruction. Occasional weekend riding is supervised and must be scheduled in advance. 

Extracurricular Clubs, Athletics, and Activities

Students may choose from among many organizations, activities, and team sports at Linden Hall. Members are expected to be present at each practice or rehearsal, and each competition or performance.

Varsity Sports Teams (grades 9-12)
Fall:  Riding Team, Tennis, and Volleyball
Cooperative Opportunities: Field Hockey and Cross Country

Winter:  Riding Team and Basketball
Cooperative Opportunities: Swimming

Spring: Riding Team and Soccer
Cooperative Opportunities: Lacrosse, Track & Field and Softball

Middle School Interscholastic Sports Teams

Fall: Riding and Volleyball


Winter: Riding and Basketball


Spring: Riding and Soccer

Intramurals: All three seasons. A variety of offerings will be available after school and announced prior to the beginning of the school year.

Participation on an interscholastic team completes the physical education requirement during the year in which the student participated in the sport. Every Linden Hall student not participating in an interscholastic sport must complete a minimum of one session (fall or spring) of an intramural sport. 

Linden Hall is a member of the Pennsylvania Interscholastic Athletic Association, Inc. ("PIAA").    Students must adhere to PIAA eligibility rules for student-athletes in order to participate in interscholastic athletics. If a student fails to comply with PIAA rules, she will lose her eligibility to represent Linden Hall in interscholastic athletics. These eligibility requirements can be found at http://www.piaa.org/schools/eligibility/
A PIAA Comprehensive Initial Pre-Participation Physical Evaluation (CIPPE) is mandatory and should be presented to Linden Hall before any student may begin participation on athletics.

Linden Hall, with its emphasis on excellence for our student-athletes, has stipulated that students must have a consistently high academic showing in order to travel to away contests.  Students will still practice and participate in home contests, as long as they meet the PIAA standards.

Students earning their athletic status in our cooperative athletic programs with the Warwick School District must cover the costs of their transportation to and from Warwick High School.

All students earning varsity status will be required to purchase a warm-up at the beginning of the season. The same warm-up will be used for each season.

Drama
Fall:  Fall Play

Winter:  Middle School Production, Drama Queens Competition Team

Spring:  Spring Musical

Music

Upper School Chorus, Middle School Chorus, Music Club, and the Myrtle Eckert Handbell Choir

Other Clubs and Activities
Yearbook, Linden Ledger (newspaper), Echo (literary magazine), Art Club, Debate Club, Model U.N., Global Community Council, Peer-Tutoring, H2Pop, and Book Project

Student Life

Code of Expected Behavior 

Courtesy is the mark of a civilized community. Students are expected to treat others with respect, maintain a good sense of humor, accept responsibility for their role as the guardians of our environment, respect their bodies, minds, and talents, and serve the Linden Hall community and the community at large with fairness and enthusiasm. These are the guidelines of our existence as a community and of a student’s continued presence at Linden Hall. 

Students are expected to:

· Adhere to all rules and regulations, as described in this handbook. 

· Treat others with respect and courtesy.

· Dress in uniform during the academic day, and in appropriate attire after school; hooded sweatshirts are not part of the school uniform and therefore may not be worn during the school day. (See page 39 for uniform information and page 47 for a description of appropriate after-school attire.)

· Be present and on time for all classes, meals, and school-related activities including Christmas Vespers, Awards Assembly, Baccalaureate, and Graduation.

· Complete all homework assignments when due.

· Abstain from chewing gum, eating, or drinking, in the academic buildings. 

· Maintain a "natural" hair color. Pink, purple, etc. are unacceptable colors.

· Abstain from body piercing, body sculpting, branding and tattooing, etc. 

In addition:

· Linden Hall will not enroll or retain a student who is pregnant. 

· A student may be suspended or dismissed for any of the following reasons:

· Dishonesty

· Cheating

· Use of offensive and inappropriate language

· Posting derogatory comments online about Linden Hall, its faculty staff, or students

· Poor attitude

· Relating negatively with faculty or peers

· Involvement in activities or a lifestyle inconsistent with the philosophy and mission of the school, either on or off campus.

· Smoking

· Use of alcohol or drugs, on or off campus.

· Linden Hall reserves the right to require testing for drugs and/or alcohol.

Infractions of the Code of Expected Behavior are recorded on "pink slips" by the faculty, staff, or the Administration.  Punishments for infractions will be assigned immediately by the Assistant Headmaster.  As a guideline, the first ten pink slips a student receives for any violation will generally be addressed with Level 1 or 2 responses. Beyond that point, Level 3, and Level 4 responses may be considered. (See page 40 for more information.)

Note:  The experience at Linden Hall is viewed as a partnership between the family and the school. If at any time, the actions of a student or her parents causes the Headmaster to believe that the partnership has be severed, he/she reserves the right to remove the family from the school.

Student Honor Code

The purpose of the Honor Code at Linden Hall is to develop and promote personal integrity, character and respect for self and others as well as the policies of the School. Each student has an obligation to follow the guidelines to achieve personal maturity and provide the proper academic atmosphere.

At the beginning of each year the Student Council will review the Honor Code with all the students and require a signature on a Statement of Honor. Students will be reminded that the code is not a set of restrictions but an honorable structure around which decisions can be made. 

The Honor Code is designed to cover four main areas of conduct: plagiarism, cheating, lying, and stealing. The Honor Code Sub-Committee consisted of four students and four faculty. They defined each of the four main areas. With assistance from the Sub-Committee on Plagiarism, the definitions are outlined below. Due to the growing concern about the use of plagiarism, especially via the Internet, the English Department will also review plagiarism at the beginning of the year in each English class and ask the students to sign a pledge statement which is kept on file in the English Department 

Plagiarism: to take someone’s ideas, writings, etc. and pass them off as one’s own. (See page 17 for more information on proper citation.) Examples include, but are not limited to, the following:

· Writing a term paper but not handing in a works cited page

· Copying an essay or story word for word, without giving proper credit to the author

· Using another student's artwork as her own

· Using a student's old report and passing it off as her own

· Taking information from the Internet and using it as her own work 

Cheating: using or having the intent to use unauthorized assistance for personal gain. Examples include, but are not limited to, the following:

· Copying ideas and/or phrases that are not a student’s own yet passing them off as her own

· Looking at and using someone else's information or answers during a test or for a project or paper

· Using unauthorized assistance (calculators, notes, cheat sheets, etc.)

· Altering grades for personal betterment

· Revealing test or quiz questions to others

· Copying homework without the consent and/or approval of the teacher 

Lying:  any action, appearance, or statement which an individual knows, or should know, to be untrue, given with the intention to deceive. Examples include, but are not limited to, the following:

· Making an oral statement containing any form of deceit or falsehood 

· Committing a falsification of any kind

· Making any false statement, written or unwritten, to a teacher or administrator in an attempt to gain an 
unfair advantage

· Giving false information regarding academic work

· Changing any official form in any manner

· Lying by omission (intentionally leaving out information that could be seen as incriminating)

· Manipulating the words or ideas of others

Stealing: an act in which one takes something that does not rightfully belong to them. Examples include, but are not limited to, the following:

· Taking or using someone else's belongings without permission no matter what the intentions

· "Borrowing" another person's items without explicit permission

· Removing academic material from a teacher without authorization

· Misusing another person’s telephone credit card or cell phone.

In the event of an infraction of the Honor Code, the procedure is as follows:

· A student, in complete confidence, informs a faculty, staff or administrator of an infraction.

· The faculty, staff, or administrator informs the Assistant Head of the infraction.

· The Assistant Head informs the student who committed the infraction that she will be brought 
before the Honor Code Committee and a date will be scheduled for a hearing.  Details of an Honor Code hearing are provided in the Disciplinary Code Overview section.

Alcohol, Drug, and Smoking Policy 

Possession of cigarettes, lighters or matches by students is not permitted. The use of, experimentation with, or possession of alcohol, drugs, or drug paraphernalia by a Linden Hall student on or off campus, is unacceptable while under the jurisdiction of Linden Hall or at a school-sponsored event. Linden Hall reserves the right to require testing for drugs and/or alcohol.  An offense against this policy will most likely result in expulsion.

It should be noted that should the behavior of any student, day or boarding, bring disgrace to or damage the good name of Linden Hall, the administration reserves the right to employ any disciplinary action, including expulsion.  

It should be noted that because of the in loco parentis responsibility of the school with regard to boarding students but not day students, the disciplinary consequences for each may be different. Should a group of Linden Hall students, comprised of both day and boarding, violate the school's drug and alcohol policy, the school's administration, acting in loco parentis, will determine the disciplinary consequences, including the possibility of expulsion, for the boarding students.  The school's administration, in conjunction with the day school parents, will determine the consequences, including the possibility of expulsion, for the day school students.  

Students are not permitted to smoke anywhere on or off campus while under the jurisdiction of Linden Hall or at a school-sponsored event.  If the student is a smoker and believes it will be difficult for her to stop upon arrival at school, efforts to enlist medical help or specialized programs should be made and the program completed before arriving at Linden Hall.

As with certain other violations, a student who fails to practice this policy may have an Honor Code Committee hearing. Any student violating this regulation may be suspended or dismissed.

Note: The Headmaster reserves the right to handle any disciplinary situation in the manner he/she believes is in the best interest of the school community.  A disciplinary matter which jeopardizes or tarnishes the good name and reputation of the school, or which impedes the proper functioning of the school, may result in a range of consequences, including expulsion.

Verbal Abuse / Harassment Policy

Any personal attacks or commentary addressed to or about Linden Hall personnel (administration, faculty, staff, or students) in any medium, including electronic as well as internet bullying or abuse, is prohibited.  Such statements will result in disciplinary action, including the possibility of expulsion.

Damage Policy 

If a student causes negligent or premeditated damage, a charge will be made to her parents and the student will face disciplinary action. If damages were caused by more than one party, a pro-rated share will be assessed to each student involved. Damage that occurs in dormitory rooms, regardless of whether girls admit to having deliberately or accidentally caused the damage/breakage, will be charged to the occupants of those rooms. Damage includes graffiti anywhere on school property.

English Language Policy

To better integrate our international students into our school community and to assist them in mastering the English language, Linden Hall has adopted an English Only policy. When an international student is under the care and custody of Linden Hall, whether on or off campus, English is the only accepted language that may be spoken.

As with certain other violations, students who fail to practice this policy will receive “pink slips.” (See page 37 for more information.)  

Note: Depending on the number of pink slips received, students can receive a Level 1, 2, 3, or 4 response for violating the English Language Policy. (See page 40 for information on the various response levels.)

School Uniform

The school uniform is worn during the school day, including lunch and during exams. The uniform consists of:

	*
	Black Watch plaid kilt, khaki slacks, or khaki walking shorts



	*
	Pullover sweater with Linden Hall logo, in navy or forest green



	*
	Navy blazer with Linden Hall logo (blazer is optional)



	*
	White or navy knit shirt with logo, or ++ white turtleneck shirt, or ++white Oxford shirt



	*
	Sports team jacket or sweatshirt (purchased from Team Coach)



	++
	White, black, or navy socks/tights, or skin tone pantyhose, or navy or black leggings



	++
	Shoes: loafers, flats, oxfords, sneakers, or sandals




KEY:
* Students may purchase from Linden Hall (uniforms will be sold on campus during orientation in August) 


++ Students/families must purchase on their own 

It is also permissible to order Khaki pants from Lands’ End at 1-800-356-4444 or http://www.landsend.com. Children's sizes are style #71133 and come in sizes 7 to 16 in slim, regular, or plus.  Women’s sizes are style #71136 and come in sizes 4 to 18 (specify inseam).

All clothing must be in good repair and the style not altered in any way.  Proper fit is part of a proper uniform.  White Oxford shirts must be worn tucked in unless worn under a Linden Hall sweater.

As with certain other violations, students who fail to practice this policy will receive “pink slips.” (See page 37 for more information.) 

Dress-Down Days
Classes and special interest groups sometimes sponsor a non-uniform day to raise money. Students are not required to wear their uniforms to class on these days if they "pay" for the privilege of participating in this activity. Dress-down days are typically limited to one a month. Classes and groups must schedule them in advance with the Assistant Head and the class advisor. 

Additionally, students are not required to wear their uniforms if there is a snow delay (See page 10 for Linden Hall’s snow delay policy and page 47 for appropriate non-uniform dress.)

Disciplinary Code Overview

As a community, Linden Hall expects each of its students to behave in an appropriate and respectful manner. Transgressions against expected behavior or accepted practices will be addressed depending upon the level of severity or the frequency of the transgression.

The administration will decide which of the following responses is most appropriate for any given disciplinary situation.

Level 1:  Sunrise Club or Campusment

Sunrise Club is a mandatory study hall that runs from 8:00 AM – 10:00 AM on Saturday morning.  Uniform infractions and unexcused class absences or tardies will normally result in being required to attend Sunrise Club.  If assigned to Sunrise Club, the student will:

· Report to room S-11 promptly at 8:00 AM and remain until 10:00 AM.

· Dress in uniform.

· Bring homework to do.

· No electronic devices permitted (computer, cell phone, iPod, etc.)

Failure to report to Sunrise Club will result in being campused for one week. The student will also receive an additional Sunrise Club.

Campusment consists of restriction to the campus, usually during after-school and/or weekend hours.

Level 2: Work Detail

Students assigned to work detail will report to the Honeycutt Lounge Office by 8:00 AM on Saturday morning. Work detail will run from 8:00 AM – Noon. Students on work detail will be supervised by an adult and will perform routine maintenance work such as basic cleaning and landscaping. Parents will be billed $25 for each Work Detail session, as the adult supervisors will need to be compensated for their weekend time.

Level 3: Suspension

Suspensions can be either on- or off-campus and generally run from one day to one week. Boarders who receive off-campus suspensions will be sent home at the family’s expense. Each class missed during a suspension falls under the school’s Absenteeism Policy. (See page 20 for more information.)

Level 4:  Expulsion

Expulsion is a most unfortunate situation where the student is separated from the school. Please note that for cases of expulsion, the family is still financially obligated to fulfill the enrollment contract.

Note: The conduct of students’ families may necessitate expulsion, even when the student herself has not violated any rules of conduct. Such a situation would arise when family members act in a manner so toxic to the Linden Hall community or its reputation that continued enrollment would be to the detriment of the school. 

Honor Code Committee

At the discretion of the Administration, a student who has violated a school rule or policy will be brought before an Honor Code Committee. The Honor Code Committee will consist of the Assistant Head, two teachers and two students chosen by the Asst. Head on a rotating basis. The students will need to be in good academic and behavioral standing.

A hearing with Committee members, the student and her advisor, if desired, is held, the incident is explained, the student may then offer defense and questions may be asked by Committee members.

A recommendation is decided upon by the Committee and given to the administration. Within the appropriate amount of time, the student will be informed of the administration's decision. 

Disciplinary Probation
The school may decide to place a student on Disciplinary Probation. This is a most serious status that serves to indicate any further disciplinary offense may result in the student being dismissed from the school.  When a student is placed on Disciplinary Probation, a letter is sent to the student and her parents, and a parental conference may also be held. A student remains on this until removed by the administration. While on Disciplinary Probation, a student is expected to demonstrate, by cooperative behavior and a positive attitude, that she truly wants to remain a contributing member of the school community.

The Headmaster reserves the right to handle any disciplinary situation in the manner he/she believes is in the best interest of the school community.  A disciplinary matter which jeopardizes or tarnishes the good name and reputation of the school, or which impedes the proper functioning of the school, may result in a range of consequences, including expulsion.

Automobile Policy

Day students and resident juniors and seniors may have an automobile on campus with the permission of the Administration. All students must use the designated student parking area at all times. This area is the parking lot behind the Anne Brossman Sweigart Gymnasium.  Day and resident students may use their automobiles to go to and from their homes only, or for weekend overnights when permission is requested by parents and granted by the Administration. All students must file an automobile registration form. Day and resident students in their junior year may not use their automobiles during the school day (not before 3:40 PM) unless special permission is given by the Assistant Head after consulting with parents.  A student may drive only her own automobile. Parents or legal guardians are responsible for making arrangements for automobile servicing. Inspections and routine maintenance must be taken care of at home. 

Day students may transport boarding students in their automobiles only with specific permission from the Assistant Head and signed permission forms by both parents. Resident students may NOT transport other students in their vehicles.

Using an automobile irresponsibly will result in suspension of driving privileges. Repeated or serious infractions may result in permanent revocation of the driving privilege. 

The student driver must notify the school as soon as possible in the event of mechanical breakdown, flat tire or accident delays so that an adequate resolution of the problem may occur. 

Senior Car Policy

Junior boarding students may only use their vehicles to travel to and from home or with the special permission of the assistant head of school. Senior boarding students, however, may use their cars, in accordance with the following guidelines:

Cars may be driven locally on weekdays from 3:40 PM – 7:30 PM and on weekends from 9:00 AM – 10:00 PM by seniors in good academic standing.

Day students may transport boarding students (only juniors or seniors) in their automobiles only with specific permission from the Assistant Head or Dorm Supervisor and signed permission forms by either parents or guardians.

Drivers must restrict their travel to within a 20-mile radius of the school unless special permission from the Administrator on Duty has been granted after speaking with the driver’s parents.

Campus Mail

Boarding students are assigned a mailbox and combination in Willman Lounge. Students are responsible for checking their boxes each day for incoming mail and inter-campus memos. Outgoing mail may be placed in the outgoing slots in the mailbox area or taken to the school office or taken to the Main Office. Friends and relatives may address mail to students c/o Linden Hall, 212 East Main Street, Lititz, PA 17543. Mail is delivered on weekdays only.

Cell Phone Policy

Cell phones, in addition to their convenience, can enhance personal safety when traveling off campus.  They can also create distractions in our school community.  Students are permitted to have cell phones if they use them discreetly and in compliance with the guidelines set forth below.  In general, we expect anyone using a cell phone to not impose her private conversations or noise of the phone’s ringing on others.  

It is expected that Linden Hall community members avoid interrupting academic or community gatherings with their cell phones or other communication devices. Cell phones may be used in common meeting areas and dormitories in accordance with the guidelines for phone use.

All students must register their cell phones and telephone numbers with the Dorm Director. 

Day students may not use cell phones while driving on campus or while driving other students on or off campus.  Violations of this rule may also jeopardize driving privileges. 

Parents should instruct their children about the costs of using the phone and the inherent risk of losing the phone.  The school will in no way be responsible for charges that are incurred by students or by unauthorized users, or for loss of the phone.  Parents are expected to monitor their daughter’s use and caution them if they are using the phone during restricted times. 

Pagers and registered cell phones that are used inappropriately will be confiscated and turned in to the Dorm Director to be held for 2 weeks on the first offense.  Parents and advisors will be notified.  A second offense will result in loss of the cell phone for the equivalent of a term (about 10 weeks).

An unregistered cell phone or cell phone number that is discovered will be confiscated and privileges will be lost for the equivalent of a term (about 10 weeks).

Day Student Guidelines 

The school day runs from 8:00 AM until the end of Academic Help at 3:35 PM.  After school clubs and sports are optional for day students.

Notification of absence or lateness should be called in to the Main Office before 8:00 AM.  The Main Office phone number is (717) 626-8512 or email Jennifer Umberhocker at jumberhocker@lindenhall.org 

After-school commitments include such activities as clubs, sports, play rehearsals, and riding lessons.  Students participating in these activities should be prepared to leave by 4:25 PM when the academic building closes, and meet their transportation by the offices or at Honeycutt circle.

Students must be off campus by 5:45 PM unless their parents have called and requested a later departure time. No day students may remain on campus during evening study hall periods (typically after 7:30 PM)without prior permission by the appropriate Dorm Director.
If a day student wishes to remain on campus overnight, permission must be obtained in advance (by the parent) from the appropriate Dorm Director.

Day students visiting boarders on weekends must notify the on-duty faculty of their presence on campus. Day students must leave campus by 10:00 PM unless they are spending the night.

A lounge with comfortable seating, a TV, and microwave oven has been provided for day students.  It is the responsibility of all using the room to keep it neat and clean at all times.  Because the room may be used for other purposes on weekends, all personal items must be kept in lockers during the weekends.  Day students may not leave on Friday afternoon until the lounge is cleared of student belongings.

We strongly recommend that students purchase a lock for their locker and use it daily.

Community Service

Ten hours of community service are required of each Middle School student per year.

Fifteen hours of community service are required of each Upper School student per year.

Boarding Program

The decision to come to boarding school is a big one and is sometimes accompanied by anticipation and anxiety. The resident staff at Linden Hall is here to help make the transition from home to boarding school as pleasant as possible. Each year, the returning students play a major role in helping new students adjust and explore this new horizon. This part of the handbook serves to provide an overview of what to expect during the coming school year. It is the school’s intention to educate each student not only for school work, but also for life through self-discipline, awareness of the needs of others, responsibility for one’s own actions, self-reliance, and by the interaction with students from all over the world. Friendships made in boarding school can last a lifetime. 

The policies and guidelines that follow are subject to change as conditions warrant, at the discretion of the Administration.

What to Bring

Important Items

Sheets (twin-size)

Pillow and pillow cases

Bedspread/comforter

Blanket

Towels and washcloths

Desk lamp

Alarm clock

Watch (there are no class bells)

Laundry supplies

Personal health care items

Clothes hangers

Rain and cold weather gear



Hair care necessities (curling irons, etc.)

Dresses or skirts for special occasions

Optional Items

Computer

Radio/stereo




Throw rugs/carpet (no larger than 9x12)        

Iron (ironing boards are available)

Small light





Small bucket to carry bathroom items


Posters, pictures, etc.

Small trash can

Sleeping bag




Skis, skates, tennis racquet, softball glove, etc...




Bicycle





Flashlight

It is advisable to mark clothing and belongings
What to NOT Bring to Linden Hall

Television 

Heat lamps or sun lamps

Valuables (jewelry, etc.)

Posters, containers, or decorations advocating drugs, alcohol, or pornography

Incense, candles, matches, lighters

Combination or key lock for dorm room closet (students should purchase a master lock in the school store)

Upper school students may not be in the middle school dorm unless special permission is given by the Dorm Director. Middle school students wanting to visit an upper school dorm must be invited by the upper-schooler and both students must see the middle school faculty member on duty for permission.

Dorm Rooms 

Students are expected to keep their rooms clean and in good order. General room inspection is done by the resident faculty and staff and occasionally by the Dorm Director. Rooms are to be ready for inspection as indicated by their dorm parent.  A student's room must have:

· The bed made

· The trash emptied

· The floor clear of clutter and clothing

· The desk organized

On duty resident faculty may do room inspections before study halls in the evening checking for: 

· Dirty food or beverage containers

· The floor swept, including under the beds

· The closets organized. 

· Appropriate room decorations

· Windows

· A lock on the closet

Screens on windows are not to be removed for any reason. Outside window sills may not be used as storage areas. Windows may not be used as exits or entrances, except in an emergency. Any damage in a room or any area of the dorm is to be reported in writing to the Dorm Director so repairs can be made and charges made to the parent(s) of the student(s) responsible.

The housekeeping staff cleans the bathrooms and hallways on a regular basis. The housekeeping staff does not enter student rooms to clean. (Cleaning equipment for use by students is located in the closet in each dorm.) Students are not to leave personal belongings in the hallways or bathrooms. Laundry is to be removed from washers and dryers and may not be left in sinks or tubs. Bathrooms may not be used for the dyeing of clothing or hair. Likewise, waxing may not be done in the dorms; this can be a particularly dangerous practice and is best done by professionals
At the end of each year students are required to clean out their dorm rooms completely, and remove all valuables. This includes basic cleaning with no trash or debris left on floors. If a room is left dirty, a $100 housekeeping fee will be charged. Limited storage of boxed items (no furniture) is available to those students enrolled for the following school year. The school is not responsible for articles stored or left behind. Repairs for damaged property, including graffiti, will be charged to the student.

Room Keys 

Students are issued a key to their room on opening day. It is the responsibility of the student to lock her door and keep the key with her. A $10.00 fee will be charged for the replacement of a lost key the first time. Students who lose their keys a second time will be charged $50.00 to have the lock changed.  Keys not returned at the end of the year will be considered lost, and a $50.00 charge will be levied to pay for having the lock changed.

Students are also issued a combination lock for use on their closet (resident students) or locker (day students). These locks should be used throughout the student’s tenure at Linden Hall.  There is a $50.00 charge for replacement.

Students are required to purchase a combination lock for use on their closet (resident students) or locker (day students). Locks will be available at the student bookstore for a nominal fee.

Periodic checks will be made throughout the school day to ensure that rooms and closets are locked.

Note: Rooms 104, 107, 204, and 207 have been provided with lock boxes.

Room Decorations 

Accessories to reflect individuality and warmth may be added to a student's room. However, the school has a responsibility to provide a wholesome environment for all students; therefore, some general regulations on posters and accessories have been set. No poster, sign or decoration may contain profanity or advertise activities that are illegal for students, such as drinking or drugs. Posters may not depict sexual behavior or expose areas of the body normally covered by a bathing suit. The final decision regarding this matter rests with the Dorm Director.  Infractions of this policy will result in the decorations being removed by staff.

No posters or decorations may be put on the walls or hallways in the Annex.  Cork strips and bulletin boards are provided for poster display.

All posters, pictures or decorations to be placed on walls, doors or any surface other than the provided corkboards must be attached with double-sided wall-saver tape, available from the School Store. No nails or stick-ups of any kind may be used. If there is a particular request to have something hung that this type of tape may not hold, the Dorm Director must be consulted.

Appliances 

For both ecological and safety reasons, appliances, including but not limited to cooking appliances, steamers, coffee makers, portable heaters, televisions and heat or sun lamps, etc. are NOT permitted in student rooms. A $100.00 fine will be charged every time one of these items is found in a room, and the item will be confiscated and NOT returned. Irons are permitted, and they are to be used with an ironing board. Several ironing boards are available for student use. 

Microwaves are available in student lounges. If students are unsure if an appliance is permitted, they should check with the resident director for approval. Hot water heaters are permitted but should have the approval of the dorm parent.
Pets 

Students are not permitted to have pets in their room.

Roommates 

Roommates are assigned by request of returning students and in consultation with the Admission Office. Getting to know each other takes time and work by both girls. Guidelines and concerns need to be discussed openly by roommates. Give-and-take is necessary because no two people are exactly alike and they may have different interests. During the first week of school the resident faculty will work with students to set up guidelines so concerns can be addressed before they become issues.

Linden Hall has a large international population.  This multi-cultural experience has proven to be a benefit to all students.  We wish to remind students that English is the common language and must be used at all times.

Students are to remain with their assigned roommate for the first four weeks of school. After this time, requests for room changes may be made; however, all students involved in the move must agree to the move. The requests are to be made to the Dorm Director and no moves are to be made until he/she has consulted with the students involved as well as the resident faculty. The final OK for a move will be given by the Dorm Director and a date set for the move to take place. Students requesting the move will be asked to sign a form stating that they agree to live together for the remainder of the year. Students should be aware that space is limited and we may not be able to accommodate requests for room changes.

Borrowing and Lending of Clothing and Personal Property 

The borrowing and lending of clothing and personal items seems to be the norm in dorm life. Please be aware of the difficulties that can arise from the lending or borrowing of personal items. The school will not be responsible for missing or damaged personal property. It is advisable to mark all clothing and belongings.

Dress Code (Non-Academic)

In addition to the uniform worn during the academic day (see page 39), students must be appropriately dressed in dorms and during time off campus.  Resident faculty may ask a student to change prior to going off campus.  All clothing must be in good repair. Flip-flops may not be worn during the academic school day.

As with certain other violations, students who fail to practice this policy will receive “pink slips.” (See page 37 for more information.) 

Note: The Headmaster reserves the right to handle any disciplinary situation in the manner he/she believes is in the best interest of the school community.  A disciplinary matter which jeopardizes or tarnishes the good name and reputation of the school, or which impedes the proper functioning of the school, may result in a range of consequences, including expulsion.

Dormitory 

Students may wear casual dress, such as jeans, sweat suits, t-shirts, sweat pants, shorts, etc.

Students must be in suitable and proper attire in the presence of male faculty and staff who may be in hallways, lounges, and common areas of the dorms.

Mealtime 
Bedclothes, slippers, bathing suits or halter tops are not acceptable in the dining room.

Shoes must be worn in the dining room at all times.

Casual dress is appropriate, except at lunch Monday to Friday, when uniforms are worn.

On some occasions skirts and blouses, dresses or pantsuits may be appropriate. 

Off Campus

Students are expected to dress appropriately for off-campus activities.

Faculty members reserve the right to require a student to change her clothing or make-up when necessary.

Vespers and Special Functions

Students are required to dress up for these occasions. A white dress and shoes are required for graduation day.

Dances

Nice (but not formal) dress is appropriate for most dances. 

Torn or cut-off jeans are not allowed.

T-shirts, tank tops, halter tops, midriff tops, and miniskirts may not be worn.

Some dances require semiformal attire.

Dorm Telephone Policy 

Students have access to local phones to make and receive personal phone calls. Phone calls, including cell phone calls, may not be made or received during evening study halls or after lights out. (See following page for times.)_Outgoing calls only may be made between 8:30 – 9:30 PM. Students using dorm phones are asked to abide by a phone limit of 10 minutes for calls within the United States and 20 minutes for out-of-the-country calls to insure that all students have the opportunity to make and receive phone calls. This is an important consideration for families and students in placing and receiving calls. 

Credit cards can be convenient, but also costly. Phone carriers and "phone home" credit card systems allow students to call home from anywhere. This is a safeguard against abuse and also a security feature for students whenever they are away from home.

Students should be familiar with the school’s cell phone policy that they signed during the admission process.

The improper use of cell phones, texting, and skyping is the #1 reason for roommate issues. Students found using these tools improperly will lose access to their cellphones/computers, etc.

Meals

Three daily meals are served Monday through Friday. On Saturday and Sunday there will be brunch and dinner. Attendance is required at all meals from Monday morning through Friday lunch. Students must check in with the on-duty faculty at both breakfast and dinner meals, Monday through Thursday.  Failure to check in will result in assignment to dinner duty for the following day.  Students are prohibited from taking food or drink from the dining hall unless they receive special permission.

Evening meals are served cafeteria style and seating is open. Dress for these nights is casual but with footwear with soles.  On special evenings students are asked to dress in dresses or skirts and blouses, or they may wear the school uniform. 

Students are permitted to order food from local restaurants and have it delivered to campus.  The order must be placed from the phone in Honeycutt Lounge and the student must remain there until the food arrives.  Failure to abide by this policy forfeits the food to the on-duty faculty in Honeycutt, though the student is responsible for paying of the order and tipping the driver. (A tip should be 15-20% of the total bill.)

Meal Times (unless otherwise posted in advance)

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Breakfast
	6:45 to 7:30
	Brunch
10:00 to 12:00

	Lunch
	11:58 to 12:37
	

	Dinner
	5:45 to 7:00
	5:30 to 6:00


Study Hall

Middle School Study Hall will be conducted in the Library.  Upper School Study Hall will be conducted on the third floor of The Annex.  All students not currently on the Honor Roll will be required to report to these areas by 8:00 PM on Sunday and by 7:30 PM on Monday through Thursday.  Honor Roll students may study in their dorm rooms if they so desire, but are welcome to attend the regular study hall sessions. Additionally, students may use the time before or after study hall to study with a partner.

The study halls and dorms must remain quiet to provide an environment conducive to studying from 7:30 PM until 8:30 PM (Middle School) or 9:00 PM (Upper School).  Honor roll students may study at their desk or on their bed and may wear headphones.

Students attending study hall must report to the assigned room promptly at 7:30 PM (or 8:00 PM on Sunday) with all books and materials needed for studying. Students will not be permitted to return to their rooms until the conclusion of study hall.  Students are to use this time for working individually on homework or studying.  The room will be quiet and free from distractions with teachers available for help if needed. There is no food or drink permitted during the study time.

Quiet Hours

The purpose of quiet hours is to create an atmosphere conducive to studying and to allow students to sleep or rest. "Quiet Hours" means that the dorms will be kept completely quiet.  Use of radios, DVDs, conversations, etc., must be kept to a level that would remain in the confines of a dorm room.  Sounds that can be heard outside of those rooms would be considered infractions of the quiet hour policy and subject to consequences.  These quiet hours also apply to apartment residents.  With connecting dorms it is important to remember that hallways also need to be quiet.

Quiet hours are observed:

· Sunday through Thursday after 9:00 PM (Middle School) or 10:00 PM (Upper School)


· Friday and Saturday after 10:00 PM (Middle School) or 11:00 PM (Upper School)


· Saturday and Sunday mornings until 10:00 AM (both Middle School and Upper School)

In Dorms and Lights Out

A schedule is set up to assure all students the opportunity for an appropriate amount of sleep. Students should use the time between returning to their dorms and lights out to get ready for bed, take care of bathroom needs, do last minute preparations for the next day or talk quietly with others in their dorm. Nightly dorm meetings are also scheduled during this time to share information with all boarders.

	 
	Dorm Meeting
	In Rooms
	Lights Out

	Grades 6, 7
	8:45 Sunday to Thursday
	9:00 Sunday to Thursday
10:00 Friday and Saturday
	9:30 Sunday to Thursday
11:00 Friday and Saturday

	Grade 8
	9:15 Sunday to Thursday
	9:30 Sunday to Thursday
10:30 Friday and Saturday
	10:30 Sunday to Thursday
11:00 Friday and Saturday

	Upper School
	9:00 Sunday to Thursday
	10:30 Sunday to Thursday
11:30 Friday and Saturday
	10:45 Sunday to Thursday
11:45 Friday and Saturday

	Upper School
	Late Night Study Hall


	10:30 Monday to Thursday
	11:55 Monday to Thursday


At lights out, students are to be in their own beds. Upper School students may request to go to late night study hall in Honeycutt. However, students are to be ready for bed, have completed their bathroom needs and be at their desks or on their beds with study materials. Late lights will only be granted to those students who, in the opinion of the resident faculty on duty, have used the designated study and free time effectively. In-room study rules are in effect during "Late lights."

After lights out, students are permitted to leave their rooms only to go to their dorm bathroom. At no time is a student to be in another student's room. On weekends students may fill out a “Slumber Sheet” to sleep in another student's room. A Slumber Sheet is posted in each dorm and the student must sign this and notify the on-duty resident faculty of her intentions. Upper school students may not stay overnight in the middle school dorm unless special permission is given by both of the Dorm Directors.

Weekend Activities 

Weekend activities will be announced Tuesday via email. Students may sign up for these activities also via email. Shopping, movies and dances with boys’ schools as well as camping, hiking, theater productions, museums and special trips to sites outside of the Lancaster area are scheduled. Students are encouraged to suggest activities they have interest in, whether local or within a reasonable distance from school. 

Students who sign up for an activity have committed to attend the activity. If tickets have been purchased in advance, the students who sign up are responsible for the cost of the ticket. Signing up and not showing up to go on a weekend activity will result in the suspension of the student’s off-campus weekend activity privileges during the next weekend that she is on campus. 

On-campus activities are also an important part of the resident program. Movies can be rented. Volleyball or softball games, tennis, or swimming can be organized at the spur of the moment by students and faculty.

Church Services

Linden Hall encourages, but does not mandate, church attendance. The school will provide transportation to a local Catholic or Protestant church or a synagogue if requests are made in advance. The school cannot service each denominational preference; however, every effort will be made to contact the churches for help in transportation if parental approval has been given. There are several churches within walking distance of the school.

Weekend Leave

With the exception of the on-campus weekends, students are permitted to go home or to the home of friends or relatives on weekends in accordance with their parental permission form and at the discretion of the Dorm Director. International students’ requests must be verified with parents and/or educational consultants.

An invitation must be received by the Dorm Director from the inviting parents or responsible party for the weekend no later than midnight Wednesday. 

Request for weekend overnights and the weekend activity plan must be registered with the Dorm Director before noon Thursday. This allows the school time to check all parental permission forms. 

When leaving for the weekend, a student must sign out in Honeycutt Lounge (see below) and notify the on-duty resident faculty member of her departure. On her return, she must sign in and notify the on-duty resident faculty member of her return. Failure to do so may result in loss of weekend privileges. Students on weekend leave must return to campus by 8:00 PM on Sunday.

On-Campus Weekends

In general, the school maintains an open weekend policy. The Administration may designate particular weekends as "closed", requiring all students to remain on campus.  These weekends will be announced well in advance of the date.

Signing Out and In 

Students must sign out, give their destination, and sign back in whenever they leave the campus. This includes trips off campus with parents, faculty, friends, or on school-sponsored functions. Each student must sign out and in herself. If students change their destination, they must call the school or come back and check out with the correct destination indicated. Signing in and out generally takes place in Honeycutt Lounge.

Students are restricted in what times they may be off campus:

Monday through Friday from 3:40 PM – 5:30 PM, daylight permitting
Saturday and Sunday from 9:00 AM until 5:30 PM. 

Students are not permitted off campus after 5:30 PM on any night unless on a school-sponsored activity or with special permission from the on-duty faculty member.

The only acceptable reasons to sign out are for school sponsored activities, being picked up by a family member, special permission to go off campus, or walking trips into Lititz. No walking trips are permitted where sidewalks are not accessible. Students may not use private or public transportation without prior permission from the dorm supervisor. Other than walking to Lititz, students must be with a Linden Hall staff person.

If a student attempts to go off campus in inappropriate dress, the on-duty faculty member may prevent her from signing out.

No off campus trip should be longer than one hour unless it is a school-sponsored trip or special permission has been given by the on-duty resident faculty team leader. Special permission may be granted for longer trips.

Seniors have the privilege of going off campus during lunch or free periods as long as this privilege is not abused. Students may not have the use of their automobiles during these times. Seniors may sign in and out for this lunch privilege in the Main Office.

Students involved in sports or the late-riding program may request earlier off-campus time from the dorm director or assistant headmaster
Going off-campus without signing out is a serious offense. Parents will be notified.

Vacations and Transportation 

Students must adhere to the vacation departure and arrival dates and times as published.  There is a designated travel day at the beginning of each vacation.  Transportation must be arranged for students to leave school either after class on the last day of classes before a vacation or before noon on the travel day.  

Every student must attend all classes on the last day of school before a vacation and on the first day following a vacation.  If a student leaves before her classes end or returns to school after her classes begin, she will have a point deducted from her class average for each class she misses.  The student is still responsible for the work covered in each class she misses if she decides to leave early.

The dorms will be closed during the Christmas Break.  Dorms close at noon on the travel day and reopen at 1:00 PM on the return date.  

Please note that dorms close for the summer at noon on the day following Graduation Day.  Students must have their rooms cleaned out, checked and signed off, with keys and combination locks returned by that time.

The school will arrange for transportation to and from the Lancaster airport, train or bus stations on scheduled vacation departure and return days and times.  Students who leave early or return late, or who arrive at the other airports, must make their own arrangements in advance for limo service or have cash to take a taxi to school.  On regular weekends the school will provide one transportation run on Friday afternoon and one returning to the school late Sunday afternoon to the Lancaster train or bus station. (We strongly urge students to use Expressions Limo Service (717)556-5466.  They have been invaluable in assisting students with Visa issues, missed flights etc.)

Visitors and Guests

Parents are welcome to visit their daughter at school. Parents are asked to pay close attention to their daughter’s schedule and commitments when planning these visits. 

Relatives and friends are welcome to visit students on weekends. Prior notice would be helpful to ensure that the student is on campus during the time of the visit. 

Parents and guests are not permitted to spend the night in the dormitory. With the exception of school employees, males are prohibited from moving through the dormitories.

Dating and Visitation Policy

All dating at Linden Hall is subject to parental permission as indicated on the permission form signed by parents and students. Permission may also be at the discretion of the appropriate Dorm Director or the on-duty resident faculty member. Students in grade 9 may have on-campus dating only.  Middle school students are not permitted to go to dances that involve upper school students or date at any time.  Students in the 8th grade may be permitted to go to dances during second half of the school year.  Permission is granted at the discretion of the appropriate Dorm Director and parents. 

On-Campus Dating and Visitation

With permission, students may receive male visitors on campus at the following times:

	Friday Evening
	6:00 PM to 10:00 PM

	Saturday Afternoon
	1:00 PM to 5:00 PM

	Saturday Evening
	6:00 PM to 10:00 PM

	Sunday Afternoon
	1:00 PM to 5:00 PM


All on-campus dating requests must be registered in advance with the appropriate Dorm Director. Off-campus dating forms must be completed and returned to the appropriate Dorm Director by midnight on Wednesday evening prior to the date.  Forms are available on the desk in Honeycutt Lounge. 

When the date or visitor arrives on campus, he/she must be introduced to the faculty member on duty.  Dates or male visitors are allowed in Honeycutt Lounge only or the gym when special school sponsored activities are being held. There must be no P.D.A. (public display of affection) on campus.

A date or visitor may be on campus to visit as long as the student has no previously scheduled activity or obligation. Visitors are not permitted when a student is campused. Visitors are welcome to attend school athletic events and any functions where the public is invited. 

Off-Campus Dating

With permission, students in grades 10 through 12 may go on off campus dates during one of the following time blocks:

	Friday Evening
	6:00 PM to 10:00 PM

	Saturday Afternoon
	1:00 PM to 5:00 PM

	Saturday Evening
	6:00 PM to 10:00 PM

	Sunday Afternoon
	1:00 PM to 5:00 PM


All off-campus dating requests must be registered in advance with the Upper School Dorm Director. Off-campus dating forms must be completed and returned to the Upper School Dorm Director by 10:00 PM on the Wednesday evening prior to the date. 

When leaving campus for a date, the student must check out, have the resident faculty member meet the date, and notify the on-duty faculty member of her destination and expected time of return. Students must check in and notify the resident faculty member on duty when she returns to campus from a date.

Seniors in good standing may request a later curfew from the Dorm Director when they complete the dating form. 

Dates may wait for a student in Honeycutt Lounge only.

Accounts (For Girls 15 Years Old or Younger)

Allowance accounts are set up through the Linden Hall Business Office by the parents.  The weekly allowance should cover personal necessities, recreation (movies and shopping trips), snacks (pizza, sodas, candy, etc.) and laundry money.  Allowances are distributed each Thursday evening by the Middle School Dorm Director.  

Parents may notify the Business Office by Wednesday to increase allowance to be withdrawn by the student.  If there is a need for extra money beyond the normal allowance, the parents must call the Business Office to authorize distribution.  Sums of money larger than $25 should not be kept in student rooms.  Money and valuables must be locked up.  The school does not assume responsibility for money or items lost or missing from rooms.

Five-Day Boarders 

Five-day boarders must leave the campus by 5:00 PM on Friday.  If a five-day boarding student wishes to remain on campus Friday or Saturday night, permission must be obtained in advance (by the parent) from the appropriate Dorm Director.

Five-day boarding students, with proper permission, will be allowed to remain on a Friday or Saturday night without cost three times per year.  Additional overnight stays will be billed at the rate of $50 per night.  No additional fee will be charged if the overnight stay is the result of a request from Linden Hall administration, faculty, or staff.

The five-day boarder must follow the rules and guidelines for all boarding students whenever she is under Linden Hall's jurisdiction or at a school-sponsored event. 

Five-day boarders are to return to Linden Hall by 8:00 PM on Sunday evening. Students must notify on-duty faculty if they will be returning late to campus.  Failure to return on time results in a dorm infraction.  Parents may arrange for their daughter to return on Monday morning if it is more convenient for transportation purposes.

Dorm Discipline 

Students are expected to be aware of dorm guidelines. Failure to cooperate may result in a Dorm Infraction Slip (DIS). Receipt of dorm infraction slips may result in loss of dorm and/or campus privileges. Parents will be notified of habitual offenders or for serious offenses.
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